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HOJOXEHUE
00 AAMHHHCTPATHBHO-XO03sIiICTBEHHOH YaCTH
I'TIOY 510 IlepecnaBckuii kosiemk um. A. Hesckoro

1. O6mue nosiokeHus

1.1. IlomoxeHue paclIpocTpaHsSeTcss Ha CTPYKTYpHOE IIOJpa3JiciIeHHe
rocyJapCTBEHHOTO 1podeccuoHaIBFHOTO 00pa3zoBaTelbHOTO YUpEeXKACHUS
Apocnasckoit  obmactu  [lepecmaBckoro  komtemka wM. A.  Hesckoro
AMWHHCTPAaTUBHO-XO3sIIICTBeHHAas: yacTh (manee - AXY) U ycTaHaBIUBaeT 3a1ayd,
(GyHKIIUM, paBa ¥ OTBETCTBEHHOCTH IIOApPA3/eCeHUs], B3aUMOJEHCTBHE C JAPYTUMU
NOJIPa3EICHUSIMU U BHEIIHUMU OpraHU3alUsIMHU.

1.2. ITonoxxenue pazpaboTaHO B COOTBETCTBUU C JACHCTBYIOLTUMH HOPMATHBHO-
npaBoBbIMU akTamu: Konctutynumeir Pocculickoit ®enpepanmu ot 12.12.1993,
DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03 «O6 obpazoBanmnu B Poccuiickoii
Oeneparun», YcrapoM ['TIOY SO IepecnaBckoro koiuiemka uMm. A. HeBckoro.

1.3. AXY sBasgercs CTPYKTypHBIM IOJpa3/elieHHEeM TOCYyAapCTBEHHOTO
po(eCCUOHANTBHOTO  00pa30BaTENFHOTO  yUpexaeHus SIpocnaBckoil  obnactu
Ilepecnasckoro xosutemxka uMm. A. Hesckoro (nanee - Komemx), ocyIecTBISIONAM
aJIMUHUCTPATUBHO-X035IMCTBEHHOE o0ecreuenne aesitenbaoctu Komnemxka.

1.4. AXY B cBoell JesTeNbHOCTH pPyKOBOACTBYyeTcs KoHcTHTYyIHEH
Poccuiickoit ®enepanuu ot 12.12.1993, denepansubiM 3akoHOM OT 29.12.2012 Ne
273-®3 «O06 obpazoBanuu B Poccuiickoit denepanun», HOPMATHBHO-IIPABOBBIMHU
aktamu Poccuiickoit @enepanuu u SIpociaBckoi 061acTu, HacTosmuM [lomoxeHuem
U  WHBIMA  JIOKAJbHBIMA  HOPMATUBHBIMU  aKTaMd W  OpraHU3aIl[MOHHO-
pacrnopsauTeNbHBIME ToKyMeHTamu Kosuremka.

1.5. PyxoBomctBo AXY ocymIecTBISIET 3aMECTUTENb AUPEKTOpa II0
aJIMUHUACTPATUBHO-XO35IUCTBEHHOMN pabore, KOTOPBIN HEIOCPEe/ICTBEHHO
noguuHsercs nupekropy Komnemxka.

1.6. B cocTtaB aIMUHUCTPATUBHO-XO3SIICTBEHHON YaCTU KOJUIEIKa BXO/IT:

- 3aMEeCTUTEIIb IupeKkTopa o AXY;
- 3aBeYIOIIHE OOIIEKUTHEM;

- 3aBEAYIOLINN CTOJIOBOM

- TJIOTHUKY;

- CAHTEXHUKUY;



paboumii o 00CITyKUBAHHIO 3/IaHUM;
JIe)KypHBIE 110 OOIIIEeKUTHIO;
yOOpILIUIIBL;
CTOpOXa,;
1.7. Crpykrypa u mratHoe pacnucanue AXY yTBepXKIAIOTCS AUPEKTOPOM
KOJUIE/IKa B COOTBETCTBUM C OOBEMOM peIlIaeMbIX 3aad.

1.8. 3amecTuTens IUpEeKTOpa MO aJAMUHUCTPATUBHO-XO3SHCTBEHHON YacTH U
nepcoHann AXY Ha3zHayalOTCA HA JOJKHOCTH H OCBOOOXIAIOTCS OT 3aHMMAaeMBbIX
JOJDKHOCTEH IPUKAa30M JUPEKTOpa MO KOJUIEAXXY B COOTBETCTBHH C JEUCTBYIOIIHUM
3aKOHOATENILCTBOM PD.

2. 3agauu moapasaesieHUs

2.1. AIMUHHUCTPAaTUBHO-XO3IMCTBEHHOE  OOECICUYeHHE  JeSATEIbHOCTH
KOJUIe[DKA: TEXHHUYecKoe OOCiy)XMBaHUe 37aHuli, IOMeIleHHi, 000pyIoBaHUs
(cucTeM OTOIUICHHs], BOJOCHA0XKEHUS, BOJOOTBEACHUS, BEHTWISALIUH, JJIEKTPOCETEN 1
T.J0.).

2.2. IlnaHupoBaHue, OpraHU3alys U KOHTPOJIb IIPOBEJICHUS HX TEKYIIUX H
KalUTaJIbHBIX PEMOHTOB.

2.3. CHabxeHue MeOenblo, XO3HCTBEHHBIM HHBEHTApeM, CpEACTBAMH
MEXaHU3al1H, OpraHU3alys TPAHCIIOPTHOIO 00ECIIeYeH s U OXPAHEI.

3. ®yHKIMH NoaApa3ae eHUsl

3.1. IlmanupoBanue, opraHusanuss U  KOHTPOJb  aJIMUHUCTPATHBHO-
X03sticTBEHHOTO obecneueHus nestenbHoctu Kosmemxka.

3.2. Xo3sicTBEHHOE 00CIy)KMBaHHE U O0ecIieueHre HaJIeXallero COCTOSHHS
B COOTBETCTBUM C IIpaBUJaMU M HOpPMaMH IPOM3BOJACTBEHHOM CaHUTApHUH,
IIPOTUBOIIOKAPHOW M AHTUTEPPOPUCTHYECKOMN 3allUTHl 3JaHUK M TOMEIICHUM, B
KOTOPBIX PAacCIIONOXEHBl moapaszeneHus Komuiemka, KOHTPOIb 3a HCIPaBHOCTHIO
obopyioBaHUs (OCBEIEHUS, CHUCTEM OTOIUICHHUS, BOHOCHA0XXEHHMS, BOAOOTBEICHHUS,
BEHTWISALIMH U JIp.).

3.3. YuacTtue B MHBEHTapU3aLMK 3/laHU, TOMEIEeHUH, 000pyI0BaHUS B IENAX
KOHTPOJISL UX COXPaHHOCTU U TEXHUYECKOTO COCTOSHHUSL.

3.4. IInanupoBaHUe TEKyIIUX U KaIUTAJIBHBIX PEMOHTOB OCHOBHBIX (DOHIOB
(3maHuif, cCHCTEeM  TEIJIOCHAOXXEHHWs, DJEKTPOCHAOXKEHHS, BOJOCHAOKEHUS,
BOJIOOTBEJICHUSI M JIPYTHUX COOPYXXEHHUH), COCTaBJICHHE CMET XO3SHCTBECHHBIX
pacxozoB.

3.5. PeMOHT noMelenuii, KOHTPOJIb KaueCcTBa BBIITOJIHEHUSI PEMOHTHBIX PaloT.

3.6. OOecnieuenne mnopapaznenenuid Kosmemxa Mebenbro, X03SHCTBEHHBIM
WHBEHTapeM, CpeJCTBaMU  HMHAMBUAYaJIbHOM  3alqUThl, KOHTPOJHb 3a HX
pPalMOHAJIBHBIM MHCIIOJIB30BaHUEM, COXPaHHOCTBIO, MPOBEJAEHUEM CBOEBPEMEHHOIO
pPEMOHTA.

3.7. Odpopmiienne HE0OXOAUMBIX JOKYMEHTOB JUIsI 3aKIIFOUEHHS JOTOBOPOB Ha
npoBejieHne paboT, oOKa3zaHWe YCIyr M IOCTaBKy TOBapoOB CTOPOHHUMU
OpraHu3aUsIMH.



3.8. Ilomyyenme W  XpaHEHHE  KaHIEISPCKUX  IPHUHAIIEKHOCTEMN,
XO34MCTBEHHBIX MarepuaioB, o0OOpyHOBaHMS, WHBEHTapsi, oOecledeHue HuMHU
pabOTHUKOB KOJUIEIKA, Y4eT HMX PacXOJOBaHHWA M COCTaBICHHE YCTaHOBIECHHOH
OTYETHOCTH.

3.9. KoHTposib palliOHAIFHOTO PAcXOIOBAaHUS MaTepuajoB U (UMHAHCOBBIX
CPEJICTB, BBIICIISIEMBIX ISl XO3IWCTBEHHBIX LICTIEH.

3.10. bnaroyctpoiicTBO, oO3eleHeHHe, yOOpKa TeppUTOPHHM, MpPa3IHUYHOE
odopmiierne ¢acaoB 3TaHUN.

3.11. Xo0351iCTBEHHOE obciry>)XiBaHHe MIPOBOJUMBIX COBEILIaHUM,
KoH(pepeHIuii, CeMUHAPOB U APYTUX MEPOIIPUATHMA.

3.12. Opranuzanus TpaHCIOPTHOTO obecneueHus aestensHoct Komnemxka.

3.13. B cooTrBeTcTBUM C JISWCTBYIOIIMMH IpaBWIaMd M HOpPMaTHUBaMH
opraHu3anms SKCIUTyaTallkd M  CBOEBPEMEHHOIO  PEMOHTa  TEXHHUYECKOIO
obopymoBaHus (JJEKTPUYECKUX CeTeH, CHUCTeM OTOIUICHHs, BOJOCHAOXEHu,
BOJOOTBEJECHMS, BEHTWIALMH K T.JI.), OecrepeboiiHoe obecredyeHre 3MaHUM U
momenienuii Kommemka 3iekTposHeprueld, TeIUIoM, BOJOM, KOHTPOJb 3a HX
parroHaIBHLIM PACXOJOBaHUEM.

3.14. Opranusanus u oOecliedeHre MPOIYCKHOIO pexrMa (COBMECTHO CO
ciyx00i1 Ge30macHOCTH).

3.15. Opranuzanus 1 KOHTPOJIb AESITENbHOCTH cKilanoB Komiemxka.

3.16. [IlpoBemenne WHPOPMAIMOHHO-PA3BSICHUTENHFHON paboThl  cpenu
paOOTHHUKOB, HAmpaBlieHHON Ha oO0eclieueHHe COXPaHHOCTH M COJAEPXKAaHUSA B
HCIIPABHOM COCTOSIHHH 3JIaHUM, IIOMEIeHHH 1 UMYIIECTBA, OEpEXKHOE OTHOLICHUE K
00OpYy/IOBaHUIO W 3KOHOMHOE HCIIOJIB30BAaHUE MaTEepUAIbHBIX U JHEPreTUYECKHUX
pecypcoB (3JIEKTPOIHEPTUH, TeIlIia, BOJbI, PACXOJHBIX MaTEpHUAJIOB U T.J.).

3.17. TlpoBemeHue  NPOTUBOIOXKAPHBIX,  AHTUTEPPOPUCTHUYECKUX U
MIPOTUBOANUAEMUYECKUX MEPONIPUSTUNA.

3.18. OcymecTBiieHre B TpeneiiaX CBOCH KOMIIETEHIINH HWHBIX (YHKIUN B
COOTBETCTBHUU C LIeJISIMU U 3a1adamu Kosrepxa.

4. IlpaBa noapasaejieHus
4.1. AXY umeer mpaBo:

= TpG6OBaTI) OT HCIIOJHUTEJICH CBOCBPEMCHHOI'O IIPCAOCTABJICHUA HCO6XOI[I/IMI)IX
OTYETOB, JIOKYMEHTOB;
- BHOCHTH U3MEHEHHS B IUIAHBI-rpadUKH 10 OATOTOBKe Meponpusatuii Konnemxa;
- BHOCHUTD NPeIIONKEHNUS 110 (OPMUPOBAHUIO IIIaHOB paboTsl Komnemxka;
- IIOoJIy4aThb ITOCTYIIarOIuec B KOJIJICI[)KG JOKYMCHTBI U HHBIC I/IH(bOpMaIII/IOHHBIe
MaTepualibl 10 CBOEMY HpO(‘l)I/IJ'IIO ACATCIIBHOCTH JJIs1 O3HaKOMIJICHHW:,
CHCTCMAaTU3HPOBAHHOT'O YUE€Ta U UCIIOJIL30BAHUA B pa60Te;
- KOHTPOJIMPOBAaTh U TPeOOBATH OT PYKOBOJHUTENEH CTPYKTYPHBIX IOApa3JeleHHi
BBIIIOJTHCHUA  YCTAHOBJICHHBIX IIpaBWJI 11O a,HMI/IHI/ICTp&THBHO-XOfSS[fICTBGHHOfI
JedaTeNbHOCTH  (HOPMBI W TpaBWiIa  OXpaHbl  TpyJAa, IOXapHOW U
aHTHTeppOpHCTI/I‘-IeCKOﬁ 66301’[aCHOCTI/I, moaACpKaHue MaTepHaJIBHOﬁ 6331:1, IopsaaKa
1 0JaroycTpoiicTBa KaOMHETOB, COXPaHHOCTM OOOpYAOBaHUS, €ro 0e30IacHOCTH,



COOTBETCTBMs CAHUTAPHO-TUTMEHUYECKUM HOpMaM H T.11.);

- 3anpaliyBaTh M IOJy4YaTh OT aaMuHHcTpauuu Kosemka, ero CTpyKTypHBIX
nozipa3/ieNieHnii nHGopMaImio, HEOOXOAUMYIO JUIS BEIIIOJHEHUS BO3JIOKEHHBIX Ha
Hee 3a7a4 U QYHKITUH,;

- OCYINECTBIATH B IIpeJeiax CBOEH KOMIIETEHIIMH MPOBEPKY M KOOPIMHAIUIO
JEATEILHOCTU CTPYKTYPHBIX MOApPAa3/IeIIeHAN, O pe3ysbTaTax MPOBEPOK JOKIAABEIBATE
JUPEKTOPY KOJUIEKa,

- TpHUBIEKATh B YCTAaHOBIEHHOM IOpPSJIKE CIICHUATUCTOB  CTPYKTYPHBIX
IO/Ipa3/IeIEH i K IIOArOTOBKE MMPOEKTOB JOKYMEHTOB I10 ITOPYUYCHHIO TUPEKTOPA;

- IOATIMCHIBATh U BUBMPOBATh JOKYMEHTHI B IIpe/iefiaX CBOeH KOMIIETEHIUY;

- pa3pabaTeIBaTh MOJIOKEHHS O JAesTeNbHOCTH AXY W JOKHOCTHBIE MHCTPYKIUH
pabOTHHKOB;

- BHOCUTD IIPEJIONKEHUS 10 COBEpLICHCTBOBaHUIO paboThl AXY;

- Yy4acTBOBAaThb B COBEIIAHUSAX IIPX PACCMOTPEHHHM BOIPOCOB, OTHECEHHBIX K
xomneTeHmu AXY.

4.2. PaborHukun AXY wumeroT mpaBa, MPeAyCMOTPEHHBIE TPYIOBLIM
3aKoHOJaTeNnbcTBOM Poccuiickoii @enepanuu, 3aKII0YCHHBIMA C HAMH TPYIOBBIMU
norosopamu, YcraBoM, [IpaBuinamu BHYTpPEHHEro TPYAOBOIO pPAcIoOpsiKa, HMHBIMA
JOKaIBHBIMA HOPMATHBHBIMH aKTaMH U OpraHU3al[MOHHBIMH JOKYMEHTaMH
YuapexneHus.

S. OTBeTCTBEHHOCTH MOAPA3AeIeHHUsI

5.1. AIMUHUCTPaTUBHO-XO3SHCTBEHHAS YACTh HECET OTBETCTBEHHOCTE 34:
- IIpHEeM OT CMEXKHBIX IOApa3ZeleHUH HECOOTBETCTBYIOIIUX PE3YJIbTATOB OKAa3aHUs
yCIIyT, JaHHBIX, HEIIPOBEPEHHOU HH(OPMAaLHH, IOKYMEHTOB H T.I1.;
- mepefady HECOOTBETCTBYIOLIUX pe3yJIbTaTOB OKa3aHMs YCIYT, HENpPOBEpeHHOM
UH(OpPMaIUH, HEIPAaBHIIBHO BBITOJHEHHBIX W/WIH 0GOPMIIEHHBIX JJOKYMEHTOB H T.II
CMEXHBIM NofpazaenenusM Komempka u 3akazurkam;
- HEBBINOJIHEHHE CBOMX OCHOBHBIX OOSI3aHHOCTEH B YCTaHOBJIEHHBIE JOKYMEHTaMH
(nnanamu, rpaduKaMu) CPOKH;
- HCNIPCACTABJICHNC OTYCTHBIX JaHHbIX B YCTAHOBJICHHBIC NOKYMEHTAMHU CPOKH,
- HeCOOIOZICHNE IPAaBUJI BHYTPEHHETrO TPY/XOBOTO PACIIOPSIKA,;
- BBITIOJIHEHHE BO3JIOKeHHBIX Ha AXY yHKImil u 3a1a4,
- pa3paboTKy U BHEAPEHHNE UHCTPYKIIMI U MMOJIOKEHUH B MOApa3IelICHHH;
- opra"usanuio padorsl AXY, cBoeBpeMeHHOE U KBATM(ULIMPOBAHHOE BBITOJHEHHUE
[IPUKA30B, PACIOPSDKEHUN, IOPYYEHHUH BRIIECTOSAIIETO PyKOBOJACTBA, NEHCTBYIOIINX
HOPMaTHUBHO-IIPABOBBIX aKTOB IO CBOEMY MPOMUITIO JeATeIEHOCTH;
- panuoHaIbHOE U 3(h(EeKTUBHOE HCIIONB30BAHUE MaTePHUAIBHBIX, (DUHAHCOBBIX U
KaJIPOBBIX PECypCOB;
- COCTOSIHME TPYJIOBOM M HCTIOTHUTENbCKOW AUCHUIUIMHEI B AXY, BEIOJIHEHHE €€
paboTHUKaMH CBOUX (DYHKIIMOHAJIBHBIX 003aHHOCTEH;
- BEJCHHE JIOKyYMEHTalluM, MpeJlyCMOTPEHHONU JeHCTBYIOIIUMH HOPMATUBHO-
IIPaBOBBIMU JJOKYMEHTAMU;
- IIPEIOCTABJICHUE B YCTAHOBIIEHHOM I1OPSJIKE JOCTOBEPHON CTAaTUCTUYECKON U MHOMN



uHpOpMaIuK o aesreabHocTu AXY;
- cobmonenune paboTHukamMu AXY NpaBHiI BHYTPEHHErO paclopsjKa, CaHUTapHO-

NPOTHBOSNMHUIEMUYECKOIO DPEXKUMa, IMIPOTUBONOXAPHOM M aHTHTEPPOPUCTUUECKON
0€30MaCHOCTH.

6. BzaumopeiicTBue ¢ moapasaeieHUsIMH

6.1. AXY mnopmoryerna aupekropy Komremka mo Bompocam, CBS3aHHBEIM C
OpraHu3anyel aJMUHUCTPATHBHO-XO3IHCTBEHHOM paboTel B Komtemke - monydaer
3ajaHus, MHQOPMAIMIO, JOKYMEHTHl M T.II., OTYHUTHEIBAETCS OO0 MX BBIOJIHEHUH,
pesyJiibTaTax yCilyT, IPefOCTaBiIseT 3aTpe00BaHHYI0 HH()OPMAIIHIO.

6.2. AXY ocylecTBIIsIeT CBOIO JEATEIBHOCTh BO B3aUMOJIEUCTBUH C JPYTHMMHU
cayx0aMu M CTPYKTYpHBIMH mojpasfiencHusMu Koiutemka, a Takke B Ipenenax
CBOEH KOMIIETEHIINH C BHEITHUMHE OpraHU3aI[UsIMU:

- CO CTPYKTYPHBIMH IIOJpa3leJCHUsAMH KOJUIeJDKa - IO BOMPOCAM IOIEPIKAHUS
MaTepuanbHOi 0a3bl mojpasjeneHus, MOJAEpKaHHUsS HOpsaKa W Oiaroycrpoiictsa
KaOMHETOB, COXPaHHOCTH O0OpyJNOBaHUs, €ro Oe30MacHOCTH, COOTBETCTBHS
CaHUTapPHO-TUTHEHUYECKUM HOpMaM;

- C IOPHUCKOHCYJIBTOM - 110 TIPABOBEIM BOIIPOCAM;

- co ciyx0oif HMH(OPMAIMOHHBIX TEXHOJOTHII - IO BOMpOcaM pa3pabOTKH H
BHEJIPEHUS] HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH C MPUMEHEHHEM KOMITBIOTEPHOM
TEXHHKH, OTIEPATUBHON 00paboTKU HH()OPMAIIHH;

- co ciuyx0oii 0e3omacHOCTH — IO BONpOCaM OpraHW3aldd H o0ecreueHus
IPOIYCKHOTO PpEeXUMa, IPOBEJCHHE IPOTUBOIOKAPHBIX, AHTUTEPPOPUCTHUECKUX
MEPOIPHUITUH;

C O0IMM OTIEeNOoM - MO BompocaMm OQOpPMIICHHS HEOOXOAMMBIX JOKYMEHTOB, WX
COXPaHHOCTH.

7. BHecenHe H3MEHEeHHH U JoNoJTHEeHHH B HacTosee IloJioskenune
7.1. I3amenenus u jonosHeHus B HacTosee [lonoxeHnne BHOCITCS MpUKa30M
JUPEKTOpa Y YpeiKICHHUS.
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