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IHepecnaBekuii koatexx um. A. Hesckoro

MNPUHATO

Coserom I'TIOY A0 IlepecnaBckoro Jupexrop I'TI
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IHOJOKEHHUE
0 nopsiike popMupOBaHHUsI, BEAECHUSI
M XpaHeHHUs IMYHBIX JeJ1 00y a0 IHXC ST
I'TTIOY 510 IlepecnaBeknii kosneak um. A. HeBckoro

1. O6mue noJio:keHUs

1.1. Ilonoxenue o nopsake (OPMUPOBAHUSA, BEACHUS U XPAHEHHs JIMYHBIX €I
O0yJaromuxcst sBisercs JoKaibHbIM HopMaTuBHBEIM akToMm [TIOY SIO Tlepecnasckuii
Koye/pK uM. A. Hesckoro (nanee Kosieqk) W yCTaHABIMBACT eIUHBIE TPEOOBAHUS K
(bopMUPOBaHUIO, BEICHUIO M XPAHEHHUIO JIUYHBIX 1] CTYICHTOB KOJIIEIKA.

1.2. MuCcTpyKusa o nopsijake (GOpMUPOBAHUS, BEACHHWS U XPaHEHHS JUYHLIX €
oOyuaromuxcsi (nanee WHcTpykius) pa3paboTaHa B COOTBETCTBHH C 3aKOHAMHU,
HOPMAaTUBHBIMM I[IPaBOBBIMH akTaMu Poccuiickoit @enepani #  JOKaJIbHBIMH
HOPMATHUBHBIMHU aKTaMH KOJUIE KA

- @3 Ne 273 «O6 obpazoBanuu B Poccuiickoit ®eneparum» ot 29.12.2012;

- ®3 o1 27.07.2006 No 152-D3 « O nnepcoHaIbHBIX JaHHBIXY;

- Ilpukazom MunucrepctBa mnpocsemienuss ot 02.09.2020 Ne 457 «O6
YIBeP)KJIEHUU TOpsiiKa IpuemMa Ha oOydeHwe 110 0Opa3oBaTEeNIBHBIM IMIpOrpaMMam
cpenHero npo(ecCHOHATBHOI0 00pa30BaHMS;

- ITpuxazom MunucrepcrBa oOpa3oBanusi U Hayku Poccutickoit @enepanuu ot 10
¢despanst 2017 r. N 124 «O06 ytBepxknenunn [lopsaka nepeBosa o0ydaronuxcs B APYTyrO
OpraHU3allMIo,  OCYIIECTBISIONIYID  OOpa3oBaTelbHYIO  JEATEIbHOCTH 1o
o0pa3oBaTebHBIM IMpOTpaMMaM CpeIHEro MPOPECCHOHATBFHOTO Y (MJIH) BBICIIETO
o0pa3oBaHUs»;

- Ilpuxazom Munobprayku Poccum ot 12.03.2014 N 177 (B nme#crByroIiei
penakun) «0O6 yrtBepknenuu l[lopsoka © yCIOBHHM  OCYIECTBICHHUS IIEPEeBOJIA
oOydJaromuxcsi W3 OJHOM  OpraHu3aii, OCYILECTBIISIIONIEH  00pa30BaTEeNbHYIO
JeSITeNFHOCTh M0  00pa3oBaTelpbHBIM MpOrpaMMaM HAuaJbHOTO OOIIEro, OCHOBHOTO
o0mero u cpejHero obmiero oOpa3oBaHMs, B APYyrde OpPraHU3aI[UH, OCYIIECTBILIOIIHE
00pa30BaTENBHYIO ACSITENLHOCTH 110 00pa30BaTENbHBIM IIPOrpaMMaM COOTBETCTBYIOIINX
YPOBHS U HaIllpaBJIECHHOCTHY, |

- Tumosoe mnonoxxenne 00  00pa30BATEIBLHOM  YUPEKIEHUU  CpPEJHEro
npogeCCHOHANBHOrO 00pa3oBaHusi, YTBEP)KIEHHOe ITOCTaHOBICHHEM [IpaBUTENILCTRA
Poccutickon @enepanuu ot 18 uromns 2008 . No 543;



- nucbMa Muno6paszosanus Poccuu ot 30 mexabpst 1999 roma Ne 16-52-290
uH/16-13 «O pexoMeHmauusX IO OpraHu3aluyd y4eOHOro mpouecca Mo 3a04HOU
popme 00yuenus B 06pazoBaTeqbHBIX YUPEKJCHUAX CPEIHEro MPohecCHOHAILHOTO
oOpa3oBaHUIY;

- Yeras I'TIOV A0 Ilepecnasckuii komuiemx uM. A. HeBckoro;

- IIpaBunmamu mpuema B ['TIOY 51O IlepecnaBckuit komtex um. A. HeBekoro;

- Ionoxenunem o npuemnoi komuccun I'TIOY SO TlepecnaBckuit Komiemk um. A.
Hesgckoro;

-I'OCT P 7.0.97-2016 Opranu3aiinOHHO-PACIIOPSTUTENLHAS JOKYMEHTALIAS;

- ITonoxennem 06 apxuse ['TIOY SO IlepecnaBckuit koymemk um. A. Hesckoro;

- Mucrpykuueii o penonpoussojctBy ITIOY SO IlepecnaBckuit KOemx uM. A.
Hesckoro.

1.3. TIlonoxenuwe o00s3aTeNbHO K IPUMEHEHHIO BO BCEX CTPYKTYPHBIX
NOApa3AeleHUAX KOJIIe/Ka, OTBETCTBEHHBIX 3a (DOpMUpOBaHUE, BEACHHWE U XPaHEHHE
JUYHBIX Je] oO0ydaromuxcsl Koyulemka (IpueMHas KOMHCCHS, OTHeNIEHHs KOJUIeIKa,
Kadephl KoJuIeHKA).

1.4. WMndopmanus ymyHOro aena oO0YydYaromIErocsi OTHOCHUTCH K IEPCOHANBHBEIM
JAHHBIM M HE MOXET IIepelaBaThCs TPEThUM JIMIAM 32 HCKIIIOYCHHEM CJIydaes,
IIPeTyCMOTPEHHBIX 3aKOHO/IaTEIECTBOM.

1.5. OTBeTCTBEHHOCTSH 3a COOJIIO/IEHHE yCTaHOBIEHHBIX [losio)keHneM TpeOoBaHuil B
CTPYKTYPHBIX ITOAPA3IACICHUSIX BO3JIAraeTcsl Ha X PyKOBOJIUTEIIEH.

1.6. KoHTponb 3a wucCHonHeHuWeM, Hacrosmero IloyiokeHuss Bo3jaraercs Ha
OTBETCTBEHHOI'O CEKpeTapsl NPHUEMHON KOMHUCCHUH, 3aBEIYIONIUX OTIEICHHEM KOJIIEIKa,
HavyaJIbHUKA 00I1Iero oTaerna.

2. PopmupoBaHue JUYHLIX eI

2.1. Jlmynoe pneno aburypuenta odopmisiercs B IIpueMHOW KOMHCCHH B
cooTBeTCTBUM ¢ JneicTByromuMmu IlpaBunamu npuema u Ilonoxxenumem o mnpuemMHOU
KOMHCCHU. AOUTYpPUEHTY BBIJIAETCSl paclHcka O IpUeMe JIOKYMEHTOB C YKa3aHHEM
TIOJTHOTO MIEPEYHsI BCEX CAAHHBIX JOKYMEHTOB.

2.2. OTBeTCTBeHHOCTH 32 (GOpPMHpOBaHHE M BEJCHUE JIMYHBIX J1eJl aOUTypHEHTOB
BO3JIAraeTcss Ha CeKpeTapedl IpueMHOi KOMHUCCMHM — pPabOTHHUKOB, Ha3HAYCHHBIX
JTUPEKTOPOM KOJIIeKa I IIpoBe/ieHus npueMa. OTBETCTBEHHBIN CeKpeTaph MPHEeMHOM
KOMHUCCHM OCYIIECTBIISIET KOHTPOJb 3@ IPAaBUIBHOCTHIO (OPMUPOBAHUS U MOIHOTOM
COJIEPYKAHMSI IMYHBIX JE.

2.3. Jlnunele Jiena 3a4KCIeHHBIX aOUTypHeHTOB llpuemHas komuccus nepesaeT o
aKTy B OOIIMH OTHeN JJIs JaJbHEHIero WX BeleHWs He mo3aHee, dem 10 ceHTsOps
TEKyIIEero roja.

2.4. K MoMeHTy mepemadd JUYHOTO Jefla OOydJaroIuxcs, 3a4WCICHHOTO Ha
oOydeHre MO OCHOBHBIM NpodeccHoHalbHBIM 00pazoBaresbHbiM Iporpammam CIIO w3
[TpuemHO#M KOMMCCHM B OOIIMM OTHEN KOJJIEAKa OHO JOJDKHO COZIEpXkaThb CIEAyIOIIHe
00s3aTeNbHbIE JIOKYMEHTHIL:

s rpaxnan Poceniickon Menepanuu:

- 3asIBJICHHE O IIPHEMe;




- KCEPOKOIIUs IOKYMEHTOB, YIOCTOBEPSIOIINX UX JIMYHOCTH, TPAKIaHCTBO;

- KCEPOKOIIUs TOKyMeHTa 00 00pa3oBaHuM U (MIJIH) KBATU(DUKAIIAM;

- 4 potorpaduu,

- MenuuuHckas cnpaBka ®opma 086/y (Ipu MOCTYIUICHUH HAa CIEHHANLHOCTH,
TpeOYIOIMX MEIULIUHCKOTO OCMOTpA);

- DK3aMEHALUOHHBIM JIMCT U - PE3yJbTaThl BCTYIHUTENIBHBIX HWCILITAHUA B
3aBUCUMOCTH OT HX (OpMBI (IpH IOCTYIJICHUM Ha OOYYeHHE I10 CHEIMaIbHOCTSM,
TPEOYIOIUM BCTYITUTETBHBIX HCIIBITAHH);

- coryacue Ha 00pabOTKy MepCOHATBHBIX JaHHBIX.

JUIs  MHOCTpaHHBIX TIpaXKJgaH, JuUIl 0e3 TrpaXJaHCTBa, B TOM  YHCIE
COOTEYECTBEHHUKOB, IIPOKUBAIOIIHNX 3a pyOexom:

- KOIUs JOKYMEHTa, yJIOCTOBEPSIOLIEr0 JIMYHOCTD MTOCTYTAOIIEr0, JIN00 JOKYMEHT,
yIIOCTOBEPSIOIINN JINYHOCTh MHOCTPAHHOIO IpaxxiaHuHa B Poccuiickoit ®enepanvu, B
cooTBeTCTBUU cO cTartbeil 10 DepepanpHOro 3akona ot 25 wmrons 2002 r. N 115-®3 "O
IIPaBOBOM IIOJIOKEHUH MHOCTPaHHBIX Ipaxiad B Poccuiickoit deneparuu

- OPUIMHAJI JOKyMEHTa (JIOKYMEHTOB) HHOCTPAHHOI'O TOCYAapcTBa 00 06pa3oBaHuu
U (uam) JgokymMeHTa o0 o0OpazoBaHMM M O KBanndukanuu (najee - JTOKYMEHT
MHOCTPaHHOIO0 rocyjapcTBa 00 00pa3oBaHMU), €CIU YAOCTOBEPSIeMOE YKa3aHHBIM
JIOKyMEHTOM oOpa3oBaHHe Ipu3HaeTcs B Poccuiickoit @enepanmu Ha ypoBHE
COOTBETCTBYIOIIEI'0 0OPa30BaHUsS B COOTBETCTBUU co cTaThelr 107 DemepanibHOTO 3aKoHa
(B cityuae, yctaHoBileHHOM DejiepalibHBIM 3aKOHOM, - TaKXKe CBUACTEIHCTBO O MPU3HAHUN
HHOCTPAaHHOTO 00pa30BaHUs);

- 3aBEpPEHHBIM B YCTAHOBIIEHHOM IIOpSIKE MEPEBOJ Ha PYCCKHM S3BIK JOKYMEHTa
MHOCTPAHHOT'O TocyJapcTBa o0 0Opa3oBaHUM M NPUIOKEHHUS K HeMmy (eclid IociieHee
IpelyCMOTPEHO 3aKOHO/IaTeNIbCTBOM FOCYyJapCTBa, B KOTOPOM BBIIAaH TAKOW IOKYMEHT);

- KONMUA JOKYMEHTOB HJIM  MHBIX  JOKa3aTelbCTB,  IOATBEPKIAFOIITUX
NPUHAIISKHOCT COOTEUECTBEHHUKA, IIPOXKMUBAIOIIEro 3a pyOexoMm, K TpyIImaM,
MIpeayCMOTpPEHHBIM cTatbeit 17 ®enepanpHoro 3akona ot 24 mas 1999 r. N 99-®3 "O
rocynapcTBeHHOM nonutuke Pocculickoif @exepaliii B OTHOLICHUHA COOTEUECTBEHHUKOB
3a pybexom;

- 4 bororpaduu;

- coracue Ha 00paboTKy MepCOHATBHBIX TaHHBIX.

2.5. K MomeHTy mnepemaud JHYHOTO Jeja OOydJaroIIuxcs, 3a4hCIEHHOrO Ha
oOydJeHHe 10 MporpaMmam Ipo(ecCHOHANIBHOIO0 OO0Y4YeHUs BBITYCKHUKOB CIEIMAIbHBIX
(KOppeKIMOHHBIX) 00pa3oBaTeNbHBIX yupexkaeHuid u3 IlpueMHoOll Komuccuu B 00U
OTJie KOJUTIeKa OHO JIOJDKHO COJIePKaTh CIAeAYIONre 00s3aTeNIbHble JOKYMEHTHI:

Jlis rpaxaan Poccuiickoit @enepanuu:

- 3a5IBJICHUE O MPUEME;

- KCEPOKOIIHS TOKYMEHTOB, yIOCTOBEPSIOIIUX JTUYHOCTD, IPAKIaHCTBO;

- OpUTMHAJ WJIH KCEpPOKONHUs JOKyMeHTa o0 oOyuenum misi rpaxian ¢ OB3 (c
pasauYHbBIMUA (GOpMaMH YMCTBEHHOH OTCTaJOCTH) — CBHJIETENbcTBA 00 OOy4YEHUH IIO
aJanTHPOBAHHOM 00I1Ie00pa30BaTEIEHOMN IPOrpaMMe;

- 4 dpotorpadum;

- cornacue Ha 00pabOTKy MEepCOHANIbHBIX JAHHbIX.
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JIns  MHOCTpaHHBIX TIpakHaH, JHII 0e3 TIpaxJaHCTBa, B TOM  YHCIE
COOTEUECTBCHHHUKOB, ITPOKUBAOIINX 32 PyOeKoM:

- 3asBJIEHUE O NIPHEME;

- KCEpOKOMHUs TOKYMEHTa YJIOCTOBEPSIOIIEI0 JMYHOCTh TIOCTYIAIOMIET0 KM
JOKYMEHT, yJOCTOBEPSIOIIMNA JIMYHOCTh HMHOCTPAHHOI'O TIpaxmaanuHa B PdD, B
cooTBeTCcTBUU €O cTaTheéd 10 DepepansHOro 3akona ot 25 mrons 2002 Ne 115-03 «O
IIPaBOBOM ITOJIOXKCHUH HHOCTPAaHHLIX rpaxkiaad B Poccuiickoit @enepanumy;

- OpUTMHANl WJIM KCEPOKONHMIO NOKyMeHTa 00 oOyuenuu Juist rpaxman ¢ OB3 (c
pasiuYHbIMU (OPMaMM yMCTBEHHOW OTCTAaJOCTH) — CBHJETENHCTBA 00 OOYYEHHMH IO
aJlallTUPOBAaHHON 0011e00pa30BaTeIEHOM ITPOrPaMME;

- 4 ¢pororpadumu;

- coriacue Ha 00paboTKy MepCcoOHATbHBIX JTaHHBIX.

2.6. K MoMeHTy mneperadd JIUYHOTO Jefia OOyYaArOIIMXCS, 3a4YMCIEHHOrO0 Ha
oOyueHne 10 00pa3oBaTeNbHON IIPOrpaMMme OCHOBHOIO OOINEro o6pa3oBaHHs U3
IIpuemnoi xoMuccuu B oOMmMH OTAEN KOJUIEIKA OHO JOJDKHO COMEPXKAaTh CIENYIOIIMe
o0s13aTeIbHbIE JIOKYMEHTHI:

Juisa rpaxxnan Poccutickoii @enepanuu

- 3asIBJICHUE O IIpUEME;

- PacOpsSAUTENbHEIA aKT 00 OTYMCIEHHU OOYYaloIllerocsl B MOPSIKE MEPEBOaa C
yKa3zaHUEM IPUHUMAIOLIEH OpraHu3aiuy;

- KCEPOKOIHs JOKYMEHTOB, YJIOCTOBEPSIOIIUX JUIHOCTD, TPAKIaHCTBO;

- TUYHOE JIeJI0 00YYaromerocs;

- JOKyMEHTBI, cojiepkaiiue HH(pOpMalUIo 00 YCIeBAaeMOCTH OOYYaroIIErocs: B
TeKyleM Y4eOHOM roly, 3aBepeHHbIE I1eYaThIO0 UCXOIHOW OpPraHu3alid U MOIIUCHI0 €ro
PYKOBOAMTEIIS,

- 4 ¢potorpadumu;

- cornacue Ha 00pabOTKy MepCOHATBHBIX JaHHBIX.

JUIi  WMHOCTpaHHBIX TIpakJaH, Jdll 0e3 TrpaXkJaHcTBa, B TOM  YHCIE
COOTEYECTBEHHUKOB, ITPOXKUBAIOIINX 32 pyOesKoM:

- 3asIBJIEHUE O [IpPUEME;

- PaCHOpPSIIUTENBHBIN aKT 00 OTYHCICHHH O0ydarolierocst B MOPSAKe MepeBojia C
yKa3aHHeM IMPUHUMAIOIIEeH opraHu3aliuu.

- KONHUsI JOKYMEHTa YAOCTOBEPSIIOIIEro JUYHOCTh IOCTYTAIOIIer0 WU JOKyMCHT,
YIOCTOBEPSIIOIIMI JTMYHOCTh MHOCTPAaHHOrO TpaxaaHuHa B P®, B COOTBETCTBHU CO
crathéil 10 DenepanpHoro 3axona ot 25 uroist 2002 Ne 115-03 «O mpaBoBOM I0JI0KEHUH
MHOCTpaHHBIX TpaxkaaH B Poccuiickoit denepaiiuny,

-JIMYHOE JIEI0 00yJaroIerocs;

-JIOKyMEHTBI, cojiepkamue HHpopMauio o0 ycreBaeMocTd o00ydJaromerocss B
TEKyIIeM y4eOHOM TOJy, 3aBepeHHbIC MeYaThi0 UCXOAHOW OpPraHU3allid M MOAMKUCHIO eTro
PYKOBOJUTEIIS;

- 4 dpotorpadumu;

- cornacue Ha 00paboTKy MepCOHAIBHBIX IAHHbIX.

B nuaHBIX genax KpoMe 3TOro MOryT OBITh JJONOJHUTEIbHbIE JOKYMEHTHI:

- xonmuu CHUJIC;




-JIOKYMEHTEI, IIOATBEPKAAIOLINE PE3yIbTaThl MHIUBU/TYATBHBIX JOCTHKEHMUII;

-KOIMA JOTroBOpa O IeJIEBOM OOY4YEHHH, 3aBEPEHHYIO 3aKa3uMKOM I[€JIEBOIO
OOydueHHUs, WM HE3aBEePEHHYIO KOIMIO YKAa3aHHOIO JIOTOBOpA C IIPEAbSIBIEHHEM €ro
opuruHaia (1o XeJIaHUo ).

2.7. Ilpm 3auncneHuu oOydyalroIUXCS B TIOPSOKE IEepeBoia U3 JIpyrowu
00pa30BaTeNbHOM OpraHu3alud GOPMHUPYETCs JIMYHOE JeI0, KOTOPOE, KPOME JIOKYMEHTOB
[IPeyCMOTPEHHBIX I1.2.3 NOJDKHO COIePKATh

- 3asIBJIEHYE O 3a4UCIICHUU B IOPSIIKE IEPEBO/IA;

- cripaBka 00 oOy4eHuwu;

- BBIIIMCKA U3 IIPUKa3a 00 OTUMCIIEHUH B MOPSIKE NTEPEBO/IA;

- KOIIUs IIpYKa3a O 3a4MCIIEHUHU B IOPSIIKE ITepeBoia.

2.8. Jlnunele gena (¢ KONMAMH JOKYMEHTOB) HE3aYUCICHHBIX a0WTYpPHEHTOB
XpaHIATCsA B TPHEMHONM KOMHUCCHMM 1 rof, a 3aTeM YHHUUYTOXXAIOTCS B YCTAaHOBJIEHHOM
MOPSIJIKE.

ITonMMHHUKY HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 00pa30BaHUU IIOCIE H3BATHS U3
JIMYHBIX JIeJI IEPEJAt0TCs 10 OIIMCH Ha XpaHEHUe B apXUB KOJLUTEIKA.

3. Benenne JTMYHBIX AeJ1 B epuo o0yueHust

3.1. OTBeTCTBEHHOCTh 3a BEICHHE JIMYHBIX JIeJl OOYYaIOIIMXCs BO3JIAraeTcsl Ha
3aBeyIOIIUX OTACIEHUSIMH, KypaToOpOB IpyMI, B JAOKHOCTHBIE OOS3aHHOCTH KOTOPBIX
BXOJIUT paboTa C TUYHBIMHU JICTIAMU.

3.2. Ha ocHOBammM mnpukaza O 3a4YUCICHHH OOYy4YalOIIeMyCs BBIIAIOTCS
CTyeHUeCKUI OMIeT U 3aueTHast KHIDKKA, KOTOPBIE JOJDKHBI UMETh €IMHBINA ITOPSIKOBEIHA
HOMep JuIsg Kaxnaoro oOywaromerocs. B ciydae Bblmaum JyOnmKara COXpaHSETCS
TIOPSIIKOBBIM HOMEP YTEPSHHOIO IOKyMEHTA.

[Ipu nepeBonme oOyuwaromierocss BHYTPH KOJUIe[pKa C OJIHOM OCHOBHOM
o0Opa3oBaTeIbHOW TporpamMmsbl (popMbl 00yUeHMs) Ha APYryro, cMeHe (haMUJIUU U/UIx
JIPYrUX W3MEHEHUSX OO0ydarolieMycs B JIMYHOE JEJNO0 BHOCSTCS COOTBETCTBYIOIIUE
JIOKYMEHTBI, IIOJITBEPKAAIOIIIME U3MEHECHHUSL.

IIpu mepeBome oOyyaromierocss BHYTPU KOJUIEI)Ka C OJHOM OCHOBHOHU
o0pazoBaTebHOH mporpaMmsl (GpopMbel 00ydeHHs) Ha APYTylo, CMeHe (paMuiuu Wu/uiu
JIPYrUX HU3MEHEHUsIX oOydJarolmeMycsi COXpaHSeTcsi 3adeTHas KHIKKA, B KOTOPYIO
BHOCSITCSI COOTBETCTBYIOIITUE UCTIPABIICHHUSI, 3aBEPEHHBIE TTOJITUCHIO TUPEKTOpa KOJUIeHKa
¥ medateio. JIM4HOE Neno mepenaeTcs Mo akTy Ha OTAEJIeHHe COOTBETCTBYIOMIEH (hOpMBI
o0yueHwusl.

[Ipy mony4eHUH CTYyACHYECKOro Ouiera M 3a4eTHOM KHUXKKUA OOydaromuiics
pacIuChIBaeTCs B BEJOMOCTH PErUCTPALlU BBIJAHHBIX JOKYMEHTOB.

3.3. Ilpu BocCTaHOBJIECHUU OOYYAroLIerocs: MpoAOHKACTCSl BeIeHUE JIMYHOrO Jela,
c(hOpMHUPOBAHHOTO paHee.

3.4. B nuuHOE Jeno 0O0ydaroluXxcs BKIJIQJBIBAIOTCS KOIUU NPUKA30B (BBIIUCKH U3
IPUKA30B):

- 0 IIEpeBO/Ie Ha JIPYTyI0 00pa30BaTeNbHYIO IIporpaMmy Win GopMy oOydeHuUs;

-0 MPEJIOCTABICHUH aKa[EMUIECKOTO OTITyCKa, OTIIyCcKa 110 OEpeMEHHOCTH U pojaM
W OTIIyCKa IO YXOAy 3a peOeHKOM 10 3-X JIET;



-0 BBIXOJZI€ U3 COOTBETCTBYIOIIUX OTITYCKOB,;

-0 BHECEHHUH U3MEHEHU B IOKyMEHTAITHIO;

- O BOCCTAHOBJICHHUU;

- O IOOUIPEHHUH U B3LICKAHUH.

3.5. IIpu nepeBone Ha Apyryro o0Opa3oBaTeNbHYIO IIPOrpaMMy WK GOpMy 00yIeHHUSI
B JIMYHOE JIEJI0 BHOCUTCSI OCHOBaHUE IIpUKa3a - 3asBJICHUE 00YyUYarOIEerocs.

IIpu mpenocTaBieHUH aKageMHYeCKOro OTIIyCKa, OTIIycKa IO OepeMEHHOCTH U
polaM U OTIIyCKa II0 yXOXy 3a peOeHKOM JI0 3 JIeT B JUYHOE JeJI0 BHOCHTCS 3asBIICHUE,
JOKYMEHTBI, TIOATBEP)KIAIOL1e OCHOBaHKE JJIS IIPEIOCTABIICHUS YKa3aHHBIX OTIIYCKOB.

3.6. IIpu BEIXOZE U3 aKaJIEeMUYECKOTO OTITYyCKa, OTITyCKa 10 OepeMEHHOCTH U POJaM
Y OTILYCKa I10 yXOAYy 3a peOeHKOM JI0 3 JIeT B JIMYHOE JIeJI0 BHOCUTCS 3asiBICHMUE.

3.7. Ilpu wu3MeHeHUM QaMIWINK, HUMEHHM, OTYECTBA B JIMYHOE JI€JI0 BHOCHUTCS
OCHOBaHME IIpUKa3a: 3asBIIEHHE, JOKYMEHTHl IOATBEPXKIAIOIINE OCHOBAHME, IO IS
BHECEHUsI U3MEHEHUH B IOKYMEHTAIIHIO.

3.8. Ha xaxjoro obyuarormerocsi 3aBOJUTCS JIUYHAs KapTO4YKa CTYyAEHTa, KOTOpas
3aroJIHseTC s Ha IPOTSHKEHUHU Beero cpoka obyuyenus B Koemxke.

3.9. B nmu4Hy0 KapTOUKy 00yJaroerocsi BHOCSTCS:

- PEKBU3HUTHI IPUKA3a O 3aYUCIICHUN;

- PEKBU3MTBl IpHUKaza 00 OTYUCIIEHWHU, NPUOCTAHOBICHUH O0OpPa30BaTEIBHEIX
OTHOIIIEHUM;

IIpy oxOHYAHHMM CpOKa OOy4YeHUs, IPU MEPEBOJE WIM OTYHUCICHHH O0YYarOImerocs
JUYHAs KapTO4YKa IepefaeTcs 3aBe/IyIoleMy OTJENeHUs, KOTOPhIN MepeaaeT KapTo4yKy B
o0l OTAeN KoJule/ka WM APYyroMy KypaTopy TpYIIIbI, IZie TPOAOJDKaeT oOydeHne
CTYJICHT.

3.10. Ilpu orymcieHuu 1no COOCTBEHHOMY JXEJAHHIO B JIMYHOE IO BHOCHUTCS
OCHOBaHME IPUKa3a: 3asiBICHUE.

3.11. Ilpu oTuucneHUH B CBSI3M C NEPEBOJOM B JPYIyI0 OPraHU3aIllUIO0 B JIMYHOE
JIEJI0 BHOCUTCSI OCHOBAaHME IIpUKa3a: 3asBJICHUE, CIIpaBKa MOATBEPIKICHUE OPTaHU3aI[dd O
rpueMe B MOPSIAKE IepeBo/ia.

3.12. Ilpu oTuncnenny oOydaroerocs: U3 KoJjle/pka B JUYHOE JEI0 BHOCITCS

- TUYHAs] KapTOUKa,

- CTyJeHYeCKUH OuseT (IIpu HaJU4YMH) U 3a4eTHAsE KHUXKKA;

- xomusl JMoKymeHTa 00 oOpasoBanuu, noiydeHHoro ['TIOY SO IlepecnaBckuii
Koute/;pk uM. A. HeBckoro, u mnpuioxeHue K HeMy (U1 OTYHCICHHBIX B CBSI3U C
OKOHYaHHEM 00ydeHus),

- Komus JokymeHta o0 oOpa3oBaHUM, MPENOCTABIEHHOIO CTYAEHTOM Ha MOMEHT
saynciennst B I'TIOY SO IlepecnaBckuit xomnemx umM. A. HeBckoro (B ciay4ae, eciu B
JieJie XpaHuJICs TIOJUTMHHUK );

- KOTIHSI CIIPaBKH O Tepuojie o0ydeHus (B ciiydae, eclid JIOCPOYHO IPEeKpaTUBIINN
o0yd4eHune ee 3aKa3bIBal);

- 00XO0JTHOM JIUCT.

3.13. JlokymeHT 006 00pa30BaHUU, IPEIOCTABICHHBIN IIPU ITOCTYIUIEHUN B KOJUIEIK,
MOJKET BBIJABAThCS M3 JIMUHOTO Jeiia OOydJaromierocs sl MPEeJOCTaBICHUS B IPYTyIO



OpranmM3aliuio II0 €ro 3ajiBJICHUIO IPHU HNPEAbABICHHU IOKYMEHTA, YIOCTOBEPSIOIICTO
JIUYHOCTD.

3.14. JloxymeHT 00 00pa30BaHUM, IPEIOCTABICHHBIN MPU MOCTYIUIEHUH B KOJUIEIK,
MOJXET OBITH BBIIAH

- mpexacraBuTenro  oOydaromierocs — (oOydaBluerocs) TpH  TNPeabSBICHHH
HOTapUaIbHO O(OPMIIEHHOHN TOBEPEHHOCTH U JOKYMEHTA, YIOCTOBEPSIOIIErO JINYHOCTS;

- poauUTENsM (3aKOHHBIM IIPE/ICTABUTENSIM) HECOBEPIIICHHOJIETHETO 00YYal0IErocst
(oOyuaBmIerocs) Npu NpeabsBICHUN JOKYMEHTA, YIOCTOBEPSIOILETO JINYHOCTb.

3.15. B cny4ae yTpaTh/IopYd JIMYHOTO Jiefla 110 KAKUM-JIMOO IpUYUHAM,
paOOTHHUKOM, OTBETCTBEHHBIM 3a pabOTy C JUYHBIMH JE€JaMH, COCTABIIIETCS aKT 00
yTepe/IIopun JIMYHOTO Jieia ¥ GOPMHUPYETCsS HOBOE JIMYHOE JIEIIO.

4. XpaHeHHe JHYHBIX J1eJ1

4.1. B nepuon moctymieHuss U OOy4YCHHS JIMYHOE JEIO XPAHUTCS B OTAEILHOM
ImKapy IOMEIIEHUsI COOTBETCTBYIOIIEI0 CTPYKTYPHOTO mojpasuenenus. Jloctym K
JIAYHBIM JI€JIaM UMeeT TOJIbKO pabOTHUK, OTBEUAIONINH 3a BeJCHWE U XpaHEHHE JIMIHBIX
nest 00y4JaroImmXcsl U ero HeroCPeACTBEHHBIE PYKOBOIUTEIIH.

4.2. IlpaBo nocTyma K JOKYMEHTaM JIMYHOTO Jejia OOYyJaroIerocs HMEeT TaKKe
JUPEKTOp, 3aMECTUTENlb TUPEKTOpa, 3aBeAyIOIIHe OTACNCHUSIMH, 3aBeAYIONTHH OOIINM
OTJIeNIOM, FOPUCT. MIHBIM JTHIIaM MpaBoO JIOCTyIa MOXET OBITh MPEIOCTaBICHO Ha OCHOBAHUH
ciry>keOHOM 3alUCKU C Pe30JIIOIMEN 3aMeCcTUTeNs TupeKTopa o yaebHou pabdore.

4.3. JInunple nena oOydYarolMXCs, OTYUCIEHHBIX W3 KOJUIEIKa IepelaroTcs Ha
XpaHeHUe B apXUB KOJUIeKa.
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