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0 padore ¢ nepcoi}a fLHBIMH )i‘ HHBIMH B
I'TIOY 510 IlepecnaBckmit KOJAEK nm. A. Henckoro

1. OO0mue noJ0KeHUAs

1.1. Hacrosmum ITosnoxenuem omnpesensercs IOPSIOK MONydYeHHs, OOpabOTKH, XpaHEHH,
nepesayd ¥ JIo00ro Ipyroro MCHOJIh30BAHMS NEPCOHATBHBIX TaHHBIX PAaOOTHHUKOB, OOYYAIOIIUXCS U
abMTypHEHTOB KOJUIE/KA, a TakKe BEJEHMS HMX JIMYHBIX e, Jmi obparusmmxcs B I'TIOY SO
IlepecnaBckuii komievk UM. A. HeBCKOro; yBOJIEGHHBIX pPaOOTHHKOB; POJCTBEHHHMKOB PabOOTHHUKOB;
POZMTEIIEH/3aKOHHBIX IIpEeJICTAaBUTENEH aOUTYypHEHTOB ¥ OOYYAIOMIMXCS; JIMI[ TPETCHIYIONMX Ha
BaKaHTHBIE TOJDKHOCTH.

1.2. Ienp HacTosmero ITonoxeHns - 3aluTa NepCOHAIBHBIX JJAHHBIX pAOOTHUKOB, 00YJIarOIIUAXCsI
U abutypuenros; smr obparuBmmxcs B [TIOY S0 Ilepeciasckuii koiwiemx uM. A. Hesckoro,
YBOIICHHBIX ~ PaOOTHHUKOB; POJACTBEHHHKOB paOOTHUKOB; POAMTEIICH/3aKOHHBIX IIPEJCTAaBUTEIICH
abUTYpHEHTOB M  OOYdYarOIMXCs; JIAI[ [PETCHAYIOMMX HA  BaKaHTHBIE  JIOJDKHOCTH  OT
HECaHKIMOHMPOBAHHOIO JOCTylla M pasryameHus. llepcoHanpHBIC JaHHBIC BCerja SBILTFOTCS
KOH(UICHIMATHLHOM, CTPOro OXpaHseMoil HH(opMaruei.

1.3. Hacrosimee IlonoxeHue pa3pabOoTaHO B COOTBETCTBUH ¢ ['pakIaHCKUM KojekcoM PO,
Koncturynueit PO, Tpynosemm xonekcom PD, Oenepansabmv 3akoHOM 0T 29 nexabpst 2012 Ne273-03
"O6 obpazoBanmu B Poccuiickoit @eneparmu’, @enepansusmm 3akoHom ot 06.12.2011 Ned02-d3 «O
OyxranrepckoM ydere», Haoroemm xomexcom Poccuiickoit @eneparun, Oenepaibapm 3akoHoM PO ot
01.04.1996 No27-®3 «O6 uHIMBHIYaTHFHOM (IIEPCOHUDUIUPOBAHHOM) yUeTe B CHCTEME 00S3aTENHLHOTO
IIEHCUOHHOIO cTpaxoBanusi», DenepanpbHbiM 3akoHOM P® ot 28.03.1998 No 53-®3 «O BoMHCKOM
0043aHHOCTH M BOEHHOH ciyx0Oe», DenepanbHbiM 3akoHOM P® ot 15.12.2001 Nel67-®3 «O6
00s13aTeIbHOM TIIEHCHOHHOM CTpaxoBaHumy, OeepambHbmM 3akoHoM 0T 02.05.2006 Ne59-D3 «O nopsiake
paccMoTpeHus oOpamieHuid rpaxkaan Poccumifckort @eneparmy, DenepaabHbIM 3aKoHOM P® ot
19.04.1991 Ne1032-1 «O 3amsitoctn Hacenenus B Poccmiickoit @eneparwmy, [Ipukazom MunoOpHAYKH
Poccun ot 23.01.2014 Ne36 «O6 yrBepxenun Ilopsaka npuema Ha oOydeHHe 0 00pa3oBaTeIbHBIM
IporpaMMaM CpeHero INpohecCHOHATBHOTO 00Pa30BAHIY.

1.4. B nacrosmmem Ilonoxenuu O6y/1yT HCIIOIB30BATHCS CIIEAYIOIIUE TEPMUHBI U OIIPE/ICIICHUS:

Ilepconanbupie mannpie (I[1[IH) - mroGas wHGOpMAIUA, OTHOCAIIAACS K OIPEICICHHOMY
¢uzmueckomy muiy (paboTHHKY; oOydaromemycs; abuTypueHTy; auity, ooparusmemycs B [TIOY 510
ITepecnaBckuit xomremx uMm. A. HeBckoro; yBoJIeHHBIM paOOTHHKAaM; POJCTBEHHHKAM pPaOOTHHKOB;
POHUTEIIM/3aKOHHBIM IIPE/ICTABUTEISIM aOUTYpHEHTa W OOYyYaroIerocs; JMIaM, IMPETSHIYIOMUAM Ha
BaKaHTHBIC JIOJDKHOCTH), HeoOxojmmas paborojarenro (jajgee II0 TEKCTy KOJUICKY) B CBSI3U C
TPYJOBBIMM OTHOIICHUSIMH, OOy4e€HHEM, IIPEJIOCTaBIICHHE MECT OOYyJaromUMCs ISl BPEMEHHOTO
IPOXXMBaHMSA B OOIIEKUTHU, B TOM YHCJIE €ro (aMuwims, UMs, OTYECTBO, I'OJ, MECSI, Jara U MECTO
POXKIECHUS, aJpec, CeMEHHOe, COIMaIBbHOE, MMYIIECTBEHHOE IIOJIOKEHHe, oOpasoBaHue, npodeccus,
JIOXOJIBL, IpyTrast HH(pOpMaIus.

Cy6wext II/ln - paborHuk; oOywarommiics; abutypment; ymno, obparuBmeecs B [TIOY SO
ITepecnaBckuii xoute/pKk uM. A. HeBckoro; yBoJeHHBII paOOTHHMK; pPOJICTBEHHUKH paOOTHHKA;
POJUTENN/3aKOHHBIE TIPEJCTAaBUTEIN a0UTypUeHTa M O0ydJaroerocs; Juia, NPEeTCHAYIoNMe Ha
BaKaHTHBIE JIOJDKHOCTH.

NCII/I1 - uadOopManMOHHAS CHCTEMA NTEPCOHAIBHBIX TAHHBIX.
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O6paboTra nepcoHANBHEIX JTAHHBIX - ICHCTBUS (OIEPAIMH) ¢ IEPCOHAIBHBIMU JaHHBIMHE, BKIIOYAS
CHCTEMaTH3alMIOo, HAaKOIUICHUE, XpaHeHue, KOMOMHUpOBAaHWE, yTOUHeHHe (OGHOBICHWE, H3MEHEHHE),
UCHONIB30BAHUE, PACHPOCTpaHEHHE (B TOM uHCNE nepegady), obesnuduBanue, OJIOKMpOBaHHE,
YHHUTOXKEHHUE TTEPCOHATTBHEIX JAHHEIX.

3ammra NepCOHAIBHBIX JIAHHBIX - JIESTEIBHOCTh YIIOJIHOMOUYEHHEBIX JHI[ MO 0OecIeYeHuo ¢
TOMOIIBIO JIOKATLHOTO PEryTHPOBAHUS TOpsiiKa 00paboTKu NMepcoHaNbHBIX JaHHBIX U obecreuenue
OpraHM3alMOHHO-TEXHUYECKHX MEP 3alUThl MH(GOPMAIMY OT HENPAaBOMEPHOTO JOCTYIIA, YHUYTOKEHHS,
MOTUGUITHPOBAHMS, OIOKHMPOBAHMUS, KOITUPOBAHKS, IPEIOCTABIICHUS, PACIIPOCTPAHEHMSL.

Kondpuaennnansnas undopmarms - 910 uHpopMarms (B JOKYMEHTHPOBAHHOM HJIH 3JIEKTPOHHOM
BHJIC), HOCTYI K KOTOPOI OrpaHUYMBACTCS B COOTBETCTBUH C 3aKOHOAATEILCTBOM Pd.

2. Coop m o0paborka nepcoHAILHBIX TaHHBIX cyobexkToB IT/IH

2.1.  llepconanbuple jlanuble cyOnexta IIJIH oTHOCATCA K KOoH(MICHUMAIBHOH HHpOPMAIH.
Jia jmaua, momydMBIIETO JOCTYI K NEPCOHANLHLIM JAHHBIM, 00s3aTeNIbHBIM ABJIseTCS TpeGoBaHue He
JOIYCKATh PAacIpoCTpaneHre MaHHOH MH(pOpMAalMH 0e3 ero Coriiacus, & TAKKe HpPH HATMYHH HHOTO
3AKOHHOIO0 ocHoBanus. Tpebosanus mpu 06paboTke NepcoHaTbHBIX IAHHBIX PAOOTHUKA YCTAHOBJIEHBI CT.
86 Tpymosoro konekca PO u He moierxar H3MEHEHHMIO U HCKITHOUEHHIO.

22, B nemsx obecriedenus npas M cBoOOJ UENOBEKA M TpaIaHUHA PAbOTOJATENH W €ro
IIpeICTaBUTENN IIPU 00pabOTKE NEPCOHATBHBIX JaHHbIX cyOberTa I1)/]H 06s3anb1 coOmOaaTs cleayronume
obmme TpedoBanus:

2.2.1. Obpaborka nepcoHambHbIX cyObexta [T/IH MOMXKET OCYIIECTBIATHCH HCKIIOYUTEILHO B
nemsix obecnedeHHs COOMIOACHMS 3aKOHOB M WMHBIX HOPMATHBHBLIX IIPABOBEIX 4KTOB, COMEHCTBHS
paboTHMKAaM B TPYIOYCTpOHCTBE, OOy4YEeHHM W TIPOJBHKEHHHM N0 ciayxbe, obecreyeHus JIHUYHOM
O€30I1aCHOCTH, KOHTPOJI IPOXOKIACHMS OOYYEHMs, KOMMYECTBA W KAyecTBa BBIIOIHAEMONH paboThl H
obecrieyeHus COXPaHHOCTH UMYLUECTBA U TPETHUX JIHIL,

2.2.2. O0paboTka NepcOHANBHBIX [JAHHBIX MOXET OCYINECTBISATHECS /U CTATHCTHYECKHX WM
MHBIX HAYYHBIX 11€JIeH IIPH yCIIOBHM 0053aTeIbHOTO 00e3IMYUBAHMS IEPCOHAILHBIX JaHHBIX.

2.23. Ilpu onpepenennu obbemMa M cofepxanus oOpabaThBAEMBIX MEPCOHAIBHBIX JAHHBIX
paboTomarens JoKeH pykosozcTBoBathes Komcrutynmeit Poccwmiickort ®enepanmu, TpynoBemm
KozexcoM P® 1 HHBEIME (esiepanbHBIMH 3aKOHAMH.

2.2.4. Mudopmalms o nepcoHaTBHBIX JAHHBIX

— paboTHHKA CIEIyeT IONydaTh TOJMLKO OT HEr0 camoro B YCTHOM ¢opme, JHO0 myTeM
3aII0JIHEHUSI AHKET, OIPOCHBIX JIMCTOB, KOTOPBIE XPaHATCS B JIMYHOM JIele, 00 Ha
OCHOBAHHHY CY/IeOHOTO PereHHs.

—  pouuTeseH/3aKOHHBIX IIpe/icTapuTeNnel abuTypreHTa 1 00yJaroIIerocs Tuia; 0OpaTHBIXCsS
B ITIOY SO TIlepecnaBckuit kxomtemx uM. A. HeBckoro; yBoleHHBIX pabOTHHKOB;
POACTBEHHUKOB  pabOTHHKOB; JIMI[ IPETEHJYIOIIMX HA  BAKAHTHBIC  JODKHOCTH
HPENOCTABIAETCS paboOTOAATEMO TOJIBKO ¢ UX muckMeHHoro cornacus (Ilpunoxenue 1) wim
Ha OCHOBAUUH CY/1eOHOTO pelIeHus.

— €CNM IepCcOHa/bHBIE JaHHble cydbekra IIJ[H BO3MOMKHO NONYIHTH TONBKO Yy TPEThEi
CTOPOHBL, T0 ¢yOBeKT I1/IH nomken OBITH yBeIOMIICH 00 3TOM He MeHee ¥eM 3a TP paboumx
JIHSL ¥ OT HEro JOIDKHO OBITH TIONTYYeHO IMChMEHHOE coriacue (Jbo IMMCEMEHHELT 0TKa3), B
TEYEeHHE IATH paboymX JHEH ¢ MOMEHTA IOIYyYeHHs COOTBETCTRBYIONIErO YBETOMIIEHHS.

B nuceMenHOM yBenOMIIEHHH paboTofATENh JOJDKEH COOOIIMTE O LEJsX, IMPe/IoIaraeMblX HCTOUHIKAX
M crocobax MoJydeHus NEpCOHANBHBIX JaHHBIX, XapakTepe IOJUISKAIMX MOJTYIEHHIO MePCOHATBHBIX
JaHHBIX (HampuMep, odopMieHHe 3anpoca B ydeOHOE 3aBEICHEC O I[ONIMHHOCTH JOKYMEHTa 00
00pazoBaHUM | T.I1.) ¥ IOCHEACTBUIX 0TKA3a JaTh IMIMCEMEHHOE COINIACHE Ha UX TOIYYCHHUE.

2.2.5. Y4eGHOe 3aBe/IeHUE HE HMEET 1PaBo:

— modydaTs M oOpabareBaTh nepcoHaIbHbIE JaHHBle cyOnekta IT)[H Kacarommecs pacoBoi,
HAUMOHAIILHON TPHHAJUISKHOCTH NOJMTHIECKUAX B3ITIIOB, PEIMIMO3HBIX MM QHIOCO(DCKHX
yOeKIeHHui, COCTOAHHMS 3[0POBBS, M 4YacTHOH JKM3HM. B ciydasx, HENoCpeICTBEHHO
CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHHH, B COOTBETCTBHEH CO crarbedt 24
Koncruryruma Poccmiickoii Mejeparun padoTonaTens BIOpaBe IOXydYaTh W oOpabareiBarh
JAHHBIE O YACTHOH XKHU3HH pabOTHHKA TONBKO € €ro IMMCbMEHHOI0 COrIACHSL.
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nojaydarb M oOpabarelBaTh IIEpPCOHANIbHBIE jaHHBIE cyObekTa I1J[H O ero wieHcrse B
OOIIECTBEHHEIX OOBEIUHEHHSX WM ero IMpod)COIO3HOM JEeATelbHOCTH, 32 HCKIIOYEHHEM
CITy4aes, IpeayCMOTPEHHBIX (DeiepambHBIMU 3aKOHAMH.

IpY  NPUHATHH PEIICHMH, 3aTparuBarOIllUX MHTEpechkl pabOTHHKA, OCHOBBIBATHCS HAa
HEPCOHATBHBIX  JIAHHBIX pabOTHUKA, IIOMyYEHHBIX MCKIIOYMTEIRHO B pE3yiIbTaTe MX
aBTOMATH3HPOBAHHON 0OPabOTKH MM NEKTPOHHOrO IOIyYEHHUS.

2.3. Ilpn moctynmenun Ha paboTy paGOTHHK B COOTBETCTBHHM O ¢T.65 Tpynosoro xojekca P®
IPEICTABISIET COTPYAHMKaM OOMIEro OTAena MOKYMEHTBI, COICPIKAIIHE CICAYIOUIUE IIePCOHABHBIE
JaHneie o cede:

NacOPT WK MHOK JOKYMEHT, YI0CTOBEPSIONIHH JIMYHOCTE;

TPYAOBYIO KHHIKKY W (MIIH) CBEICHHUS O TPYIOBOM JIESTEIBHOCTH, 3a UCKIIOUEHHEM CIIYUaEB,
KOT/[a JIOrOBOP 3aKJIIOYAETCs BIIEPBLIE, MM PAbOTHUK IOCTYIIAaeT Ha paboTy Ha YCIOBHSIX
COBMECTHTEIILCTBA, MM TPYIOBasl KHIKKA Y padOTHHKA OTCYTCTBYET B CBS3U C €€ yTIpaToi
WM 110 JPYTUM IPUYHHAM;

CTPaxoBOE CBUJIETENHCTBO TOCYAAPCTBECHHOTO IIEHCHOHHOTO CTPAXOBAHHUS,

JOKYMEHT,  TOJTBCPKIAIOMIMA  PErHCTpaluio B CHCTeMe  MHIMBHIYaJIbHOTO
(epcoOHUGUIPOBAHHOTO) YIETa, B TOM YHCIEC B GOPME HIEKTPOHHOIO TOKYMEHTA,;
JOKYMEHTLI BOMHCKOTO Y4eTa - JUIs JIMIL, TI0JUIEXKAITHX BOHHCKOMY Y4EeTY;

JOKYMEHT 00 0OpasoBaHuH, 0 KBAIM(DUKALMM WM HATMYHH CICIHATLHBIX 3HAHUH — IIpH
IIOCTYIUIEHHH Ha pabory, TpeOyIonyl0 CHENHATBHBIX 3HAHWH M  CIICIMAIbHOM
TTOJIFOTOBKH;

CBHIETENLCTBO 0 nipucsoenuu MIHI (pu ero nanuyuu y pabotauka);

CIIpABKy O HaJIMYIMU (OTCYTCTBMU) CYUMOCTH ¥ (MiIM) (haxTa yroJIOBHOTO IpPeciieI0BaAHMS
Tu00 O MPEKPaIIeHUH YTOJIOBHOTO MPECICI0BAHUS 110 peabHIUTHPYIONIAM OCHOBAHHIM,
BBIJIAHHYIO B MOPAIKE U 10 (opMe, KOTOpBIE YCTAHABIUBAIOTCS (eaepalbHbiM OpPramoM
HCIIOJHUTENBHON BJIACTH, OCYIIECTBIAIOIMUM (QYHKIIHMH 110 BBIPAbOTKE W peaTH3aldu
TOCYAApCTBEHHOM TOJHTUKM M HOPMATUBHO-IIPABOBOMY pPEryJIHpOBaHUIO B chepe
BHYTPEHHUX JIC]I. _

B OTZAEJIBHBIX CIy4yasx ¢ yd4eToMm crenupuxku padboThl HacTosmmM KoJekcom, MHBIMH
¢benepanpubiMi  3akoHamu, ykazamu  llpesmpenrta Poccmiickoit  ®epeparyu M
nocranosieHusamMu [IpasutensctBa Poccuiickoil Deaepanun MOKET IpeaycMaTpUBATHCs
He0OXOIUMOCTb IPEAbIBICHUS NPH 3aKJIIOYEHHH TPYIOBOTO JOrOBOPa JOMOJIHUTEILHBIX
TOKYMCHTOB.

2.4. Ilpn nocTynneHuy B KOIIeK aOUTypUeHT IIPEICTaBIseT B IPUEMHYIO KOMUCCHIO KOJIIEKa
CJIEYIONIHE TOKYMEHTEL, COTEpIKalllie IIEPCOHAILHBIC JIaHHEIE O cebe:
2.4.1. Obs3aresbHble:

[IACTIOPT WJIH JOKYMCHT €r0 3aMEHSIOLIHH;

JIOKYMEHT 00 00pa3oBaHuy;

dbororpadu, B KOJHMUECTBE HE MEHEE 4-X MITYK;

BBIIIMCKA U3 peecTpa BRITAHHEIX CEPTH(UKATOR JOIOIHUTEIEHOIO 00pazoBaHHus;

2.4.2. Pexomenryemepie:

2.5,

CTpaxoBOE€ CBHAETENLCTRBO TIOCYJAPCTBEHHOIO TICHCMOHHOIO  CTpaxoBaHUA WKW JIOKYMCHT,
TIOJTBEPHKIAIOMIME PErUCTPAIMIO B CHCTEME UHIMBHAYAILHOTO (MEepCOHU(UIMPOBAHHOIO)
ydeTa, B TOM THCIIe B (hopMe IEKTPOHHOTO JOKYMENTA;

IIPUIIMCHOE YIOCTOBEPEHHE MIIM BOCHHBIH OMIeT (JUIsl FOHOIIEH );

MEUIIMHCKYIO cIpaBKy ¢hopMel Ne 086-Y;

Ilpu obpamenun B ydeOHOE 3aBeieHME, a TaK Ke JIMNA, NPETCHIAYIOUIME Ha BaKaHTHBIC

HAOJDKHOCTH NIPETOCTABIIOT CIICAYIOMKAE CBCACHMS, COACPKallke IICPCOHAIIBHBIC TaHHBIC O cebe:

2.6.

TIACTIOPTHEIE JTAHHBIC WM JaHHBIC JOKYMEHTA €0 3aMEHSFOIIET0;

HOMEP KOHTAKTHOTO Tesedona,

ceenenust 06 00pazoBaHuu.

3anpenraercs TpeboBaTh OT JIMIA, HOCTYIIAIONEro Ha pabory (wm yuedy), JHOKYMEHTHI

HOMHMO IIpelycMOTpeHHEX TpynosemM kojexkcom P®, pmpivu (enepalbHBIMHM 3aKOHAMH, yKazaM{
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[Ipesunenra Poccuiickoit denepannu u [loctanosnenusamu [Ipasutenscrsa Poceniickoit Menepannn.

2.7. TIpu odopMIeHHy cOTPyAHUKA ODITUM OTAEIOM 3aronusercs yHuduuupopansas gpopma T-2
"Jluynas kaproyka paboTHMKA", B KOTOPOM OTpaxaroTcs CIeIyloHniMe aHKeTHble u Onorpadudeckue
JlaHnble paboTHHKA!

- ob0wmme ceegenus (P.M.O., gara posICHUS, MECTO POXJICHHS, I'PaXIaHCTBO, 00pazoBaHuE,
npodeccus, cTaxk padoTEI, COCTOSHHE B Opake, MAacIopTHBIE JaHHEIE);

~  CBEJICHHS O BOMHCKOM y4eTe;

- JIaHHBIC O IIPHEME Ha paboTy;

- cBeneHus 00 aTTecTaIyH;

- CBeJIeHHs O MOBBINICHHON KBAIU(UKALNY;

—  CBeImeHHS 0 MPO(ECCHOHATBHOM 1EPENoIN0TOBKE;

~  CBeJIeHHs 0 Harpagax (IOOIPEHHsX ), [IOYETHBIX 3BaHUsX;

- cBeaeHHS 00 OTIYCKAaX;

- CBEJICHHSI O COIMANBLHBIX rapaHTHIX;

—  CBEJIEHHS O MeCTe JKUTEJIbCTBA U O KOHTAKTHBIX TeleoHax.

2.8. Ilpm 3akmodeHHd TPYAOBOTO JOrOBOpa (3aYMCHEHMM B KONIEIDK) M B XOIe TPYNOBOWH
neaTeasHocTH  (y4eObl) MOXKET BO3HHKHYTH HEOOXOOMMOCTH B IPENOCTABICHHM pabOTHHUKOM
(obyuaronmmMes) JOKYMEHTOB:

- 0 BO3pacte Jereif;

- 0 OepeMeHHOCTH;

-~ 00 MHBAMHIHOCTH;

- 0 JIOHODPCTBE;

- 0 cOoCTaBe CEMbH;

— 0 HeoOXOMMOCTH YX0/1a 3a DOJILHBIM WIEHOM CEMBH;
- IIpodHe.

2.9. Tlocne Toro, kak OyJeT IPUHATO pelieHue o npueMe paboTHUKa Ha padoTy (3a4MCIEHHH Ha
yueby), a TaKe BIOCICACTBHM B IMpolecce TPYIOBOH jaesarenbHOCTH (y4eObl), K JIOKyMEHTaM,
COJIEPIKAIIMM TIEPCOHABHEIE TaHHbIe paboTHHKA (00ydaromerocs), Taioke Oy1yT OTHOCHTLCS:

- TPYJOBOM JIOTOBOD;

~  IIpUKa3 O [pHeMe Ha paboTy (3a4MCIeHHH B KOJUIEDK);

~  IIPUKAa3bl O NOONIPEHMSIX ¥ B3BICKAHUIX;

- MemuHcKas cripaka gpopmel Ne 086 V (Juist cTyIeHTOB);

~  YIOCTOBEpEHWE TPayKIaHMHA, NOJUIEKANIEro NPH3bIBY HA BOEHHYIO CHY:KOY WIIM BOESHHBIH
ouner;

~  MPUKa3bl 00 U3MEHEHNH YCIIOBHH TPYI0BOTO JIOrOBOPA;

- NIPUKa3bl, CBA3AHHBIE C TPOXOXKICHIEM y4eObl CTYIEHTOB;

- kaprouka yuubuippoBanHoi Ghopmer T-2, yTBepKieHHas [OCTaHOBJIECHHEM | ockoMcrara
Pocenu o1 05.01.2004 Nel;

- JIpyrHe JOKYMEHTHI.

2.10. B uesmsix uH(pOPMAIIMOHHOr0 00ecIeeHHsT MOTYT CO3/1aBaThcs OOINEI0CTYITHbBIE NCTOTHHKH
HIEPCOHAIBHBIX JIAHHBIX (B TOM YHCIIe CIIPABOYHUKH, IIEKTPOHHBIE Oa3bl). B 0011e10CTyIHbIC HCTOYHUKH
NEPCOHAIBHBIX JTAHHBIX MOTYT BKIIFOYAThes (pamMuims, MM#A, OTYECTBO, IOIDKHOCTDL, IMOZpa3/elcHHeE,
cinykeOHbIe Tee(hOHBI B apec MJIEKTPOHHOH mouThl. Jpyrue nepcoHanbuble JaHuble (HanmpuMep - Jara
POKIEHFS | T.J.) MOI'YT BKIIFOUATLCSA B CHIPABOYHHKH TONBLKO ¢ IIHCEMEHHOIO COTIacHs PAOOTHHKOB.

3. Iopsyrok o6padorky, I1/] 6e3 menoL30BaHMsI CPEeACTB ABTOMATU3AIMH.

3.1. O6pabotka ITJ] cumraercst ocymecTBIeHHOH 0e3 HMCIONB30BAHMSA CPEJICTB aBTOMATH3AIAH
(neapToMaTH3MpoBaHHOH), ecam Takuwe gedictBus ¢ IIJI, xak wmcHonk3oBaHWe, YTOYHEHME,
pacnpoctpanenne, yHuutokenue I/l B OTHOIEHMM KaXIOro M3 CyOBEKTOB IEPCOHAIBHBIX JAHHBIX,
OCYIIECTBISIIOTCS. TIPH  HEMOCPEICTBEHHOM ydyacTuu 4vesnoseka, npu stoMm IIJ[ moryr ObiTh, Kax
W3BJICYCHHBIME H3 HH(POPMAIMOHHOH CHCTEMBI NEpPCOHANBHBIX JaHHbIX (manee MICII) tak m He
cpsizanubvu ¢ UCTT]IL

MarepranbHelil HocHTelb, coaepxaime [1]] - MmarepuaibHbIE HOCUTEND (AeN1a, KHUTH U JKypHAIIBI
y4era, JOrOBOPBI, HHBIE CheMHBIe HOcHTemM uHpopmanun, cogepxkantue [11T) ¢ 3aduxcuposannoil Ha



5
HeM B JIr000H (opme undopmanueit, conepxantei I1)] cy6nexros I1]] B Bue tekcra, pororpapuu u
(M) MX coYeTaHus.

3.2. 111 nomxuel 060coOMATECS OT MHOH HH(pOpMAIMM IyTeM (QHKCAMHM HX HA OTJCILHBIX
MaTepHaIbHBIX HOCUTEIAX, B CIICIHANBHBIX Pa3/erax WK Ha Tomax Gopm (OIaHKoB).

3.3. Ilpn ¢uxcarmu ITJ] Ha MaTepHaIbHBIX HOCHTENSX HE JIONYCKaeTcs (PUKCAIMH HA OJHOM
marepuaibHoM Hocutene I1J], memn o6paborku KOTOPEIX 3aBemOMO He coBmecTUMBbL. Jist 06paboTKH
pasmuIHBIX Kareropui IIJ] HeoOxomuMo HCIONB30BaTh OTACIBHBIA MaTepHaTbHBIl HOCHTEIL s
KaX/IO¥ U3 KaTeropui.

3.4. Ilpu WCHONB30BAHMM THIIOBBIX (OPM JOKYMEHTOB, Xapakrep MHPOpPMAIMH B KOTOPHIX
npejroiaraeT uiM Jommyckaer BiirodeHue B HUX [1J] (nanee - tumosas Gopma), JOIDKHBI COOIONATHCS!
CJIEJIYIOIIHE YCTIOBHS:

a) TUIOBAs (hopMa MM CBA3AHHBIC C HEH JOKYMEHTHI (MUCTPYKIWSL 10 €€ 3al0IHEHHIO, KApTOUKH,
peecTphbl M JXypHalbl) JOJDKHBI COJEpXKarTh CBeJeHHs o nesm obpabotku [IJ1, ocymectsiusemoii 6e3
HCIIOJIB30BAHMUSA CPEJICTB aBTOMATU3allMH, HAaMMEHOBaHHE M anpec, (haMIIHIO, UM, OTYECTBO M ajpec
cyonexta IT]], merounuk nomygenus 1171, cpoxu obpaGorku I1J1, nepedens neiicrsuii ¢ I1J], koToprie
OyslyT coBepmaTLCs B IIporiecce ux 00paboTKH, 0OIIee olucaHne UCIOIB3YEMBIX CII0co00B 00paBoTKH
LT

6) TumoBas dopMa MOTKHA NPEAYyCMAaTPHBATh [OJIe, B KOTOPOM CyOnekT I1J] MOKeT mOCTaBHThL
OTMETKY O CBOeM corjacuu Ha obpaborky IIJ[, ocymiecTeisieMyio ©e3 MCIONB30BaHMS CPEHCTB
aBTOMATU3AIMH, - IPH HEOOXOMMOCTH TTOJIYYCHHS ITMCHMEHHOTO corjiacus Ha obpabdorky [1]1;

B) TUIIOBasg QopmMa JODKHA OBITH COCTABIEHA TAKUM 00pPA3oM, YTOOLI Kax s u3 cybnexros [1]1,
COJIEPIKAIIMXCS B TOKYMEHTE, UMeJI BO3MOXKHOCTE O3HAKOMHTLCS cO cBoumu ITJ1, cojeprkanumMucs B
JNOKYMEHTE, He HapyIias IIpaB ¥ 3aKOHHBIX HHTEPecoB UHBIX cyObexTon [1]];

I) THoBas opma JoIDKHA UCKIIOYATh O0BEIMHEHHE TI0IeH, Tpe/iHa3HaYeHHBIX JUTs BHecenus 11T,
1em 00paboOTKH KOTOPBIX 3aBEIOMO HE COBMECTHMBI.

3.5. Ilpn vecoBmecTMocTH 1eneit obpaborku 1], 3adukcupoBaHHbIX Ha OJHOM MaTepHAILHOM
HOCHTEJIE, €CIIM MaTepHalbHBIM HOCHTENbL HE NO3BOJLIET ocywectBirts oopaborky 1[I ormensno or
Apyrux 3adUKCHPOBAHHBIX Ha TOM e Hocurene 1171, nomkHbI OBITH IPUHATHEI MEPBI 110 00ECIICYCHHIO
pasjienbHON 00paboTKK NePCOHANBHBIX JAHHBIX, B YACTHOCTH:

a) IpHu HeOOXOAUMOCTH HCIOJIB30BAHNS MM pacrpocTpanenus onpenenenusx 111 ormensHo ot
HaxoJAIIMXCs Ha TOM JKe MarepmanbHoM Hocutene apyrux IIJ] ocymecrtBiserca xommposanme 11/,
HOJUIEKAMMX  PACIPOCTPAHCHHUIO HIIM HCIOIB30BAHUIO, CIIOCOOOM, HCKIIOYAXOUAM OJHOBPEMEHHOE
xonupoBanue IIJI, He mnoaexamux pacHpOCTPAaHEHWIO W HMCIOJNL30BAHMIO, W HCIONB3YETCS
(pacnpocTpaHsieTcs) KONus NepcoOHaIbHBIX JaHHbIX;

0) nmpu HEOOXOIUMOCTH YHMYTOXeHWS Wil OnoxupoBanust gactd [IJ] yHuduTOXKAeTcs WM
OroKHpyeTcst MaTepUaIbHbIA HOCHTENb ¢ TPEABAPUTENBHBIM KOMUPOBAHUEM CBEICHHUH, HE MMOIEKAIMX
YHHUTOXKEHUIO WM OJIOKUPOBAHMIO, CIIOCODOOM, MCKIIOYAIOIIMM OJHOBpeMeHHoe korupopanue I[1]],
TO/UICHKAIIMX YHUYTOKEHHIO HTH OJOKMPOBAHMIO.

3.6. VYumuroxkenue wim oOeznmumBanue wacte 1], ecim 310 Homyckaercs MarepUabHLIM
HOCHTEJIEM, MOXET I[POU3BOMTHCS CIIOCOOOM, MCKIFOYANOIIMM HajdbHeHyo obpaborky stux IIJ[ ¢
COXpPaHEHUEM BO3MOXKHOCTH 0OpabOTKM MHBIX JAHHBIX, 3aMKCHPOBAHHBIX HA MATEPUAILHOM HOCHTEIE
(ynamenue, BoIMapbIBaHKE).

3.7. Vrounenme IIJI mpu ocymectBieHnmn wux o006paboTkun 0€3 WMCIOIBE30BAHUS CPEICTB
ABTOMATH3AIMH [IPOU3BOAUTCS IIyTEM OOHOBICHUS WK U3MEHEHUS JIAHHBIX HA MATEPUAIILHOM HOCHTEIIE,
a €CJIM 9TO HE JOIYCKACTCA TEXHHYECKUMH OCOOCHHOCTSIMUA MATEPHATIBHOTO HOCHTENs, NyTeM (hUKcaliun
Ha TOM >K€ MAaTCpHalbHOM HOCHTENIE CBEICHUII O BHOCHMBIX B HHMX M3MEHEHUSX JHOO IIyTeM
M3rOTOBIIEHHSI HOBOTO MaTepHATLHOTO HOCHTENS ¢ yrounerusmve 111,

4. XpaHeHHe H 32IHUTA NEPCOHAILHBIX JIaHHBIX cyOBexToB I1/IH
4.1. Ilepconanenbie nanusie cyobexktoB ITJ[H xpausTes Ha OyMaKHBIX HOCHTENISX B IIOMEIICHHUAX
obmero oraena. [ 3TOro MCHONB3YIOTCS clieNHANLHO 000pynoBaHHbie mikadel u ceidrr Jluansie
JeJ1a YBOJIEHHBIX (OTUYMCIICHHBIX ) pAbOTHUKOB (00yJalommxcsi) XpaHsATCs B apXUBE KOJUISDKA.
4.2. CpejeHHs O HAYMCJIEHMM M BbUUIATE 3apaboTHOHM IUaThl pabOTHHKAM M CTHUIICHIMIA
CTyJIeHTaM XpaHsTcs Ha OyMaKHBIX HOCHTENSIX B MOMeEIIeHUH Oyxranrepckoro ydera. Ilo mcreuenun
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CPOKOB XpaHEeHHs, YCTAHOBIEHHBIX 3aKOHOAATeNbCTBOM P®D, nanuble CBEJIEHHs MEPE/IaloTcs B apXuB
KOJUTEKA.

4.3. Bejnenue, XxpaHeHue JMUHBIX Jie]l PaOOTHUKOB, a TaK e 3all0JHEHME, XPaHCHHE M BhIIava
TPYOBBIX KHIDKEK W (WIM) CBEJICHHA O TPYJIOBOH JNESTENBHOCTH, MHBIX JOKYMEHTOB, OTPKAOIIAX
IIepCOHATBHBIE JIaHHbIe pabOTHHKOB, BO3naraercs Ha pabOTHHUKOB OOIIEro orzena (B TOM YHCTE IO
XPAHEHUIO JINIHBIX JIE]1 YBOJIEHHBIX pAOOTHUKOB) 1 3aKPEILIIIOTCS B IOJKHOCTHBIX MHCTPYKITHSIX.

Bejienune, Xpanenue TUYHBIX JeT 00yJaronmxcs, abHTypHEHTOB, a TaK JKE MHbBIX JOKYMEHTOB,
OTPAKAIONIMX I[IEPCOHAILHBIC JaHHbe O0YHAIOMMXCs; AOMTYPUEHTOB (B TOM 4YHCIE IO XPaHEHHIO
JIMYHBIX JIEJI OTYACIIEHHRIX 00YYAIOIIMXCs) BO3IAracTCsl Ha 3aBeIyIOMIMX OTIEIEHMAME U 3aKPEIUIAIOTCH
B JIOJKHOCTHBIX HHCTPYKIIMSIX.

4.4, B OTHOWEHMH HEKOTOPBIX JOKYMEHTOB JIEHCTRYIONIMM 3aKoHozarenbeTBoM P@ MoryT OBITL
YCTaHOBJIEHEI MHBIC TpeOOBAHMS XpaHeHus, yeM InpexycMorpeHo HacrosiuMm [lonoxenuem. B rakux
Cay4asx CleAyeT PYKOBOJICTBOBATHECS IPABMIAMH, YCTAHOBIEHHBIME COOTBETCTBYIOIIMM HOPMATHBHBIM
AKTOM.

4.5. Cpenenus o pabotuukax (o0yJaronmxcs; a0MTYpPUEHTOR; YBOJICHHBIX PaOOTHHKOB) KOMIIEIKA
XpaHsTCS TAKKE Ha DJIEKTPOHHBIX HocHTeix - B Oasax pammpix «1C:lpenupustaer «ACHOVY»,
cBejiens 0 3apaboTHoi miare - B 6ase nanublx «1C:3apruiaray.

' 4.6. Pexum xorduaentmansaocti [1/10 cHuMaeTes B ¢irydasx 00e3TMUMBaHUS MM BKIOYEHHS
ux B o0menocTynaeie perognnky [T/1H, eciau nioe He ONpenesieHo 3aKOHOM.

4.7. 3ammMTa MEepcOHAIBHBIX JAHHBIX IIPEJICTABISAET COOOH JKECTKO pPEerIaMEeHTHPOBAHHBIA M
JMHAMAYCCKA  TEXHOJNOTHYECKWH  mpomecc, IPeNyNpeKJaomuid — HapylleHde  JOCTYIHOCTH,
[1eJIOCTHOCTH, IOCTOBEPHOCTH M KOH(UICHIMAJIBHOCTH IIEPCOHATBHBIX JaHHBIX M, B KOHEYHOM CYETE,
obecreunBalomuii 10CTATOYHO HAJEKHYIO Ge30macHoCTs HHGPOPMALMH B NIPOIIECCE YIPaBIEHUECKOM
H y4eOHO-BOCIIATATETFHOH EATENbHOCTH KOJIIE/HKA.

4.8. PernamenTanus J0CTyla COTPYAHHKOB KOJUIE/UKAa K JIOKyMeHTaM M ©azaM JaHHBIX C
IEPCOHATBHBIMH CBEJICHUAMH BXOJMT B UHCJIO OCHOBHBIX HAIPABJIEHUH OpraHU3allHOHHOM 3alINTHI
uHGbOpPMAINK U IpeJHa3HAYeHA Ul Pa3rPAHIYCHHS TIOTHOMOYMA PYKOBOJMTENSIMY U COTPYTHHKAMHI
KoJuIepka. JIis 32U TEl IEPCOHANBHEIX JAHHBIX CyOBEKTOB HEOOX0MUMO COOMOLATE PsII MED:

—  OCYIIECTBJIEHHE IIPOIYCKHOIO PeXUMa B CIyKeOHBIE IIOMEIIEHHUS;

— Ha3zHayeHue JOJHDKHOCTHBIX JIMI, JOIyIIeHHBIX K 00padoTke [1/1H;

~ xpamenue IT/[H Ha OYyMaXHBIX HOCHTEISIX B OXPaHSEMBIX /M 3AIMPAEMbIX IOMEIICHUAX,
ceii(pax, mkapax;

- HaIMype HeoOXOJMMBIX YCIOBHH B ITOMEIIEHHMH JUuls paboThl ¢ JOKyMEHTaMH H Oa3aMu
JIAHHBIX ¢ TIEPCOHAILHBIMU CBEJICHUAMHE;

— Oprapu3anus Nopsyika YHIITOKCHISI HHpopMaIiy;

~ O03HAKOMJICHHE pabOTHHKOB, HEMOCPEJCTBEHHO OCyIecTBsommux o0padorky IlJIH, ¢
tpeboBanusmu 3akoHozarenscrsa PO B chepe [1/lH, noxanibHbIME aKTaMd omeparopa B
cdepe [1)]x 1 o6ydeHHEe yKa3aHHBIX pabOTHHKOB.

— ocymectsierue obpaborkn II[lm B MCII/Iz ma pabodymx MecTax ¢ pasrpaHuyeHHeM
[IOJIHOMOYMM, OrpaHHYeHHe JocTyna K pabodum MecTaM, IPAMEHEHHE MEXaHU3MOB
HIeHTH(UKAIHK JOCTYIA [10 TTapoi0 U 2IEKTPOHHOMY K04y, CPEICTB KPHIITO3AIIUTEL,

~ OCYLIECTBJIEHHE BHYTPEHHEIr0 KOHTpOI cooTBEeTCTBHA oOpaborkm IIJ[n TpeGoBanusam
3aKOHO/IATEIIbCTRA.

4.9. Jlng 3alUThl IEPCOHANBHBIX JaHHBIX CO3JAOTCA IleeHalpaBieHuble HeOlaronpusTHhIE
yCIIOBUS W TPYAHOIPEOJIONHMMEBIE  NPEMSATCTBHA U JIMN@, NBITAIONIErOCs — COBEPHIMTEH
HECAHKIMOHMPOBAHHBIA  JOCTym ¥ oBlazeHue uHpopmanmei. Ilemsro W pe3yinsTarom
HECAHKIMOHUPOBAHHOIO JIOCTYIA K HHPOPMAIIMOHHEIM PECypcaM MOKET OBITh HE TOJILKO OBJIaJEHHE
[EHHBIMY CBEJIEHUSME M WX HCIOJIB30BaHME, HO M MX BUIOU3MEHEHHE, YHUYTOKECHHEC, BHECCHHE
BHpYca, oaMeHa, haabcudukalys coJeprkanus PEKBU3UTOB TOKYMEHTA U JIp.

4.10. Ilox TOCTOPOHHUM JIUIIOM ITOHMMAETCs JH000E JIUI0, He MMEIOIIee HeloCpPEICTBEHHOIO
OTHOMNIEHHUS K JEATENHHOCTH KOJIISKA, TIOCETUTEITH, PAOOTHUKH IPYIUX OPraHH3alHOHHEIX CTPYKTYP.

4.11. IlocropoHHue jUIa HE JOJDKHBI 3HATH pachpenenenue (QyHKIMH, paboune NpoLeccsl,
TEXHOIOTHIO COCTABIEHHWS, O(QOPMIICHHA, BEISHHA M XpaHCHUA JOKYMEHTOB, JelI H padodmx
Marepuanos, coaepxkanux 110,
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I[JI;I samutel [T/Tn CyonexToB HEoOX01MMO COBIIOATE PAI MEp:
HOPAAOK IPHEMA, y4eTa ¥ KOHTPOJIS IeATEIEHOCTH TOCETUTENEIH;

—  TEXHHWYECKHE CPE/ICTBA OXpaHBbl, CUrHAIM3AIIHHT;

~  HOPSIOK OXPaHbl IOMEIIEHHH, TPAHCIIOPTHBIX CPELICTE;

~ TpeboBanusa K 3amuTe HHQOPMAIMH, HPE/IbSBISEMbIE COOTBETCTBYIOMMMH HOPMATHBHBIMH

JIOKyMEHTaMHU.

4.12. [IpaBo jocTyna K MepCOHANBHBIM JaHHbIM PabOTHHKA HMEIOT:

~  JIUPEKTOP KOJUICIDKA,

-  HadYaIbHUK ODIIEro OTIENa;

—  COTPYJHUKH 00mero oTiena;

~ IPOYHE COTPYAHUKH KOJUIEJKA B pAMKAX CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

4.13. Tlpu mosrydenun CBeICHMI, COCTABISIONMX IIEPCOHATBHBIE JIAHHBIC PabOTHUKOB (CTYIEHTOB),
yKkasaueele B 1.3.12 JmMlla MMEIOT IIpaBO IIONY4aTh TONBKO Te NEPCOHANBHBIE AHHBIE, KOTOPBIE
HEOOXOMMEI JUIsl BBIIOTHEHUST KOHKPETHLIX (hYHKIHIA, 3a/IaHHH,

4.14. CoTpyIHHKH KOJUIE/DKA, UMEIOIHE [OCTYI K NEPCOHAILHBIM JAHHBIM, 00S3aHbI IPUHAMATE
HEOOXO/IUMBIE OpPraHM3ALMOHHBIE H TEeXHHYECKHE Mephl JUIS 3alATHl II€PCOHANBHBIX IAHHBEX OT -
HEIIPABOMEPHOTO MIIH CIIy9allHOIO JIOCTYNA K HUM, YHHYTOXKEHUS, MoaudUIupoBanus, GIOKHpOBAHHS,
KOIIMPOBAHMS, PACTIPOCTPAHEHHMS, a TAKXKe OT WHBIX HEIPABOMEPHBIX JEHCTBHH B OTHONIEHHH IaHHON
uH(GOpMAITHH.

4.15. CoTpyHHKH aBTOMATH3UPOBaHHAIX cucTeM yipasieius (YBL) obecreunBaior cieryromme
MEPBI 110 3aIUTe XpaHsueics Ha ceprepe HH(OpMAITHH:

- OrpaHd4YeHHe CeTEBOrO JOCTYIIA HA CepBep JUIsl OLPEISIEHHbIX M0Ib30BaTEIEH;

—  OpraHu3aruio B OTJEIHLHOM CEIMEHTE CETH BCEX KOMIILIOTEPOB II0JIL30BATENICH M CEPBEPOB C
OI'PaHMYEHHBIM JOCTYIIOM M3 00111eH ceTH;

- OpPraHu3aluio KOHTPOJIS TEXHUYECKOIO COCTOSIHHS CEpPBEPOB M YPOBHEH 3al[MTBI M
BOCCTAHOBIICHUS HH(DOPMALIUH,

~  IIPOBEJCHHE PErYJBIPHOTO KOTIMPOBAHMS HH(POpMAIMK Ha HOCHTEH;

- BeJeHHe ayjaura JACHCTBHH monb3oBateliell W cBOeBpeMeHHOe oOHapykeHHe (aKToB
HECAHKIIMOHMPOBAHHOI'O NOCTYIIA K HudopMaruy.

4.16. CorpynHHKH KOJUIE[DKA, HMEIOIIHE JOCTYIl K MePCOHAIBHBIM IaHHBIM, TIPH MOIB30BAHMH

IOCTYIIOM B c€Th MHTEpHET 00513aHb] IPHHUMATE MAKCUMATBHEIE MEPEI 110 0DeCIiedeH 0 6€301aCHOCTH:
- YCTaHOBHTL ¥ WCIOIB30BaTh aHTuBupycHoe IIO (¢ obnoBienuem 0a3 aHTHBUPYCHBIX
TIporpamMm);
- YCTAaHOBHTH M HCIIOJIb30BATh OpaHaMayap:;
- IIO MEpe BO3MOXKHOCTEH yCTaHABIMBATH OOHOBIICHHE ISl OTICPAIIMOHHON CHCTEMEL,
- HCIOJIB30BaTh IHTEpHET TOIBKO B CIIy/KEOHBIX MEIX.

5. Ilepenada mepcoHANbLHBIX TAHHBIX
padoTHUKOB (00y4YarOMMXCH, AONTYPHEHTOB)

5.1. Ilpu mepenade nepcOHANLHBIX JIAHHBIX CyOBeKkTOB ITJ[H COTPYIHHKH KOIUIEIKA, HMEIOIIHE
JOCTYII K IIEPCOHAIIbHBIM JJAHHBIM, JOJDKHBI COOIOAATE cleayIolpe TpeboBanms:

5.1.1. He coobmars nepconanpuble fanable cyobexTa I1/IH TpeTheii cropode 63 ero muchbMEHHIoro
cornacusi (Ilpunoxenne 1), 38 HCKIIFOUEHUEM CIIydaeB, KOT/a 9T0 HEOOXOIMMO B LEILIX HPEIyIPE/KICHIA
YIpo3bl JKH3HU U 3/10poBbI0 cyObekTa [1/1H, a Taloke B APYrUx cioydasx, OpeayCMOTPeHHLIX TpynoBemM
xofekcoM P® umu wnbmvMu QesiepaabHbIMI 3aKOHAMH.

VyuureBag, yro Tpynmosoit xomeke PD we onpenenser Kpurepuu CHTYalMi, MpeacTaBISIONHIX
YIpo3y JKH3HH MM 340POBEIO cyOBekTa 11/1H, B KoM KOHKPETHOM CIIydae COTPYIHUKAM YIPesK ICHIs
HEOOXOIMMO IIPOBECTH CAMOCTOSTEIBHYIO OLEHKY CePLE3HOCTH, HEMHHYEMOCTH, CTENEHH TAKOHW YIPO3LI.

Ecmm xe nmio, obpaTHBIIGEeCs C 3ampocOM, HE VIIOJIHOMOYEHO (helepalbHbIM 3aKOHOM Ha
HOJTy4YeHHEe EePCOHANBHBIX NaHubIX cyobexta [1/[H, mbo oTcyTCcTBYET MUCHBMEHHOE CorylacHe CyOheKTa
[1JTx Ba npeocTaBneHue ero NepCcoOHATBHEIX CBEICHUH, JTHO0 OTCYTCTBYET YyIpo3a MU3HH HIH CyOhekTa
[IT1, coTpyIHMK yupeskaeHNs 00s3aH 0TKA3aTh B IPEAOCTABICHHH [IEPCOHATBHBIX JIAHHBIX JIHILY.

5.1.2. He coobmarh nepcosaibHbie AanHble cyonekra [[Jln B xoMmepdeckwx Ieisx ©Oe3 ero
IIMCEMEHHOIO COTJIACHSL.
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5.1.3.Ipemynpeaurs jml, DONYYAIOMIMX IIEPCOHAIBHBIE Hannbie cyobekta [1/{H, o Tom, 410 2TH
JaHHbBIE MOTYT OBITH MCIIO/IB30BAHE! UG B IIEIISX, A KOTOPHIX OHH COOBLIEHBI, H TPeOOBATL OT 3THX
JIHIL TIOATBEPXKACHHA TOTO, YTO HTO IIPABUIIO COOIIONICHO.

5.1.4. OcymecTBIaTE Iepenaty IepCOHANBHBIX JAHHLIX B [IPEEIax KOJUEIXa B COOTBETCTBHM ¢
HacrosaumM [ lonoxennem.

5.1.5. Pazpemarh JocTynl K TEPCOHANBHBIM JaHHBLIM cyObekra IIJ[H TONBKO CIEIMAIBHO
YIOJHOMOYEHHBIM JIMIAM, TIPH DTOM YKa3aHHbIE JIMLA JIOJDKHBI UMETh IIPAaBO IOIYYaTh TOJLKO Te
HEPCOHAIIBHBIC TAHHBIE, KOTOPBIE HEOOXOMUMBI JJ1s1 BEIIOJHEHHS KOHKPETHBIX (DYHKI[HIA.

5.1.6. IlpaBo jioctyna K NepCOHATBHBIM JaHHBIM COTPYTHHKOB HMEIOT:

~  JIUPEKTOP KOJLIeKa;

- COTPYIHHKH OOIIETO OT/ENA;

- COTPYAHHUKH OyXranTepuw;

- PYKOBOJMTEIb CIIyK0OBI 0€301IaCHOCTH;

- cexperape pykopoautels (MH(popManya 0 KOHTaKTHBIX TesleOHax COTPYIHHKOB);

- 3aBEAYIOIIMU OTAENCHHUEM B XO/Ie UTAHOBBIX NPOBEPOK;

- IOPHCKOHCYIIBT;

- CHEUMAIMCT IO 3aKyIIKaM;

~  METOJHMCT JIONOJHUTEIBHOTO 00pa3oBaHus neTel;

- PYKOBOJMTENH CTPYKTYPHBIX NOJpa3eIeHUid 110 HANpPaBICHUIO AEATEILHOCTH CBOEro
II0/Ipa3/IeIeHUsL;

5.1.7. He zanpanmeats WHGOPMAIMIO O COCTOSHUH 30POBLS pabOTHHKA, 32 MCKIIOUEHHMEM TeX
CBEJIEHMH, KOTOPLIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BBIIOTHCHHS PabOTHUKOM TPYAOBOR
(yHkHM (HanpuMep, HONYCTHMO obpamienue 3a MH(OpMAIMedl 0 COCTOSHUM 30POBbA GepeMeHHOit
JKEHIMHBI TIPM PEIEHMH BOIIPOCA O €€ IEPEBOJie HA JAPYrylo pabdoTy, HMCKIIOUAIOIIYIO BO3JeHCTBHE
HeOJIaronpusTHBIX TEXHOIeHHBIX (akTopoB H JIp.).

5.1.8. Tlepenasark mepcoHalbHBIE JaHHBIE PAOOTHHKA IPEJICTABUTENO pPabOTHMKA B TMOPSIKE,
ycraHosiaeHHoM Tpynosem komekcoM P® wm mactosmmm IlonokenweM, ¥ OrpaHHYMBATE Ty
UHPOPMAIMIO TOJIBKO TEMH [EPCOHATBHBIME TaHHBIMHA PabOTHHKA, KOTOpPBlE HEOOXOIMMBI JUII
BBIIOJIHEHHS YKA3aHHBIM IIPEICTABUTEIEM ero (pYHKITHIT.

5.2. Tpebopanusa 11.5. Ilonoxenus He 1mojyuiexaT M3MEHEHMIO, MCKITIOYEHHIO, TaK KaK SBIISIOTCS

00s13aTeIBHBIMH TSI CTOPOH TPY/IOBBIX OTHOIICH M Ha ocHoBanuy cT. 88 TK Pd.

6. Ob6s3anpoctu cyonexron ITu n padoroxarens.

6.1. B nensix obecrieuenust 10CTOBEPHOCTH [IEPCOHAIBHBIX JaHHBIX cyOBeKT ITJIH 00s3aH:

6.1.1. Tlpu npueme Ha paboty (3aumcrneHHH Ha y9eby) TPENOCTaBHTL PabOTONATENE0 IOIHEIC
JIOCTOBEPHBIE JaHHBIE O cebe.

6.1.2. B cinyyae M3MEHEHUs CBEIEHMH, COCTABIIIONINX MTEPCOHATBHBIE JIAaHHbIE, He3aMeIIUTEILHO
IIPEIOCTABUTH JIAHHYIO MH(OPMAIMIO B OONTHI OTIEN KOJUICLKA.

6.2. PaboTonareins 06sa3aH:

6.2.1. OcymecTBiATh 3alHTY IEPCOHANBHBIX TAHHBIX CYOBexToB 1)1,

6.2.2. ObecrieunTs XpaHeHHE MEPBUYHON YYCTHOM JOKYMEHTALUH 10 YUETY TPYIa ¥ ero OIUIAThI, K
KOTOPOH B 9aCTHOCTH, OTHOCATCH JIOKYMEHTBI 110 YUETY KaJpOB, TOKYMEHTHI TI0 YYETY MCIOJL30BAHMS
paboyero BpeMEHM M pacueToB ¢ PabOTHUKAMH MO OILIATE TPYMA, BHILIATE cTUIeHui 1 ap. [Ipn aTom
NEPCOHAILHEBIE JAHHBIC HE JOJDKHBI XPAHUTBCS JIOJIBIIE, YeM 3TO ONPABIAHO BBIIOIHEHHEM 3a7ay, IJIL
KOTOPBIX OHH COOMPaNMCh, WM JOJbIIE, YeM 3T0 TpebyeTcs B MHTepecax JMil, O KOTOPBIX COOpaHbI
JaHHBIS.

6.2.3. 3anonHeHMe JOKYMEHTAIMH, COJEpXKalled IIepcoHaNbHble JaHHble  pabOTHHKA,
OCYLIECTBIIATEL B COOTBETCTBHU ¢ YHUGMIMPOBAHHBIME (GOPMaMHE TIEPBHYHON YIETHON HJOKYMEHTALHN 1O
Y4YCTY TPY/Ja H eT0 OIUIAThI, YTBEPAICHHBIME II0cTaHoBIeHHeM [ ockomcTara Poccuu ot 05.01.2004 Nel.,

6.2.4. Tlo nucpMeHHOMY 3asBICHHIO paboTHHKA (00ydaiomerocs, abuTypHenTa) He TO3/IHee Tpex
pabovux JHEH CO JIHS NOaYH HTOTO 3asBISHHS BBIIATE:

—  KOIHMH JOKYMEHTOB, CBA3aHHBIX ¢ paboTOH M yueboil (Komuu npukasa o npueMe Ha pabory,
3ayuciicHuM Ha y4eOy, NPUKa3oB O IepeBojax, Npukaza 00 yBOJBHEHHH C paboThI
(OTUMCHIEHNH U3 KOJITIEDKA),
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~  BBIIMCKH U3 TPYJIOBOH KHIKKH (WIIH) CBE/ICHHS O TPYLOBOH JEATENBHOCTH,
~ CHpaBKu O 3apaboTHOH miate (0 BRULTATC CTMICH/MH), O HAYHCICHHBIX H (DAKTHYECKH
YIUIA9CHHBIX CTPAXOBLIX B3HOCAX Ha 0OA3areNbHOE MEHCHOHHOE CTPAXOBAHHE, O MEPHOLE
pabotsl (yuebe) y 1aHHOro paboTONATENS U APYIHE.
Kormmn oxymMenToB, cBS3aHHbIX ¢ paGoToil wim y4eOoi, TOIDKHEI OBITH 3aBEPeHBl HAIJICKAIIIM
00pa3soM u IIPe/I0CTABISTECS PAGOTHIKY (obyuaromemycsi, abUTYpHEHTY) 6E3BO3ME3/THO.

6.2.5.03HaKOMHTE TIOZ] pacuuMcky paboTHHKA (oby4aromierocss, abMTYpHeHTa) C J[AHHBIM
[onoxenuem.

7. IlpaBa cyosexToB II/IH B 1e/sIX 3aIHTHI MEPCOHAILHBIX JAHMBIX

7.1. B nemsx obeclieueHMs 3amuThl NEPCOHATBHBIX TAHHBIX, XPAHAIMHUXCS y paboTopaTelns,
cyonexTsl [1/IH smeror npaso Ha:

7.1.1. Homyro uHGOpMAIHIO 06 HX NEePCOHATBHEIX JAHERIX 1 006paboTKe ITUX JAHHBIX.

7.1.2. Cpobomublii GecruaTHbli JJOCTYI K CBOMM NEPCOHANBHBIM JIAHHBIM, BKIIOYAs TIPaBo Ha
TI0Jly9€HHe KOIWi JIFOOOH 3ammucH, CoAepiKallel IEePCOHANBHBIE NAHHBIC 334 HCKIIOYCHHEM CIIy4aes,
TIPEYCMOTPEHHEIX (eIepabHbIM 3aK0HOM. ' ]

7.1.3. Onpeienennie CBOUX TIPEICTABUTEIEH LTS 3AITHTHL CBOMX IEPCOHAIBHBIX JaHHBIX.

7.1.4. Tpebopanne 06 MCKIIOYCHHM WA HCHPABIICHHM HEBEPHBIX MJIM HEIOIHBIX NEPCOHAILHEIX
AQHHBIX, & TalKe JAHHbLIX, 00paboraHHBIX ¢ Hapyurenuem TpeGopanmii Tpymosoro xomexca P mmu
HHOTO (enepanbHOro 3akora. [Ipu oTkase paBoTOaTeNst HCKIIOYHTH MK MCIIPABUTE TIEPCOHABHEIE
JI@HHBIE MMEIOT NPABO 3aABHTH B IHCBMEHHOH (opMe O CBOEM HECOINACHH C COOTBETCTBYIOLIMM
00OCHOBaHMEM TAKOrO HECOrTacHs. llepcoHalbHbIE [AHHBIE ONEHOTHOTO xapakrepa padOoTHHK
(oOyuarormiics, abUTYPHEHT) UMEET HPABO IOMOIHHTE 3asBIEHUEM, BBIPKAIOIIMAM €r0 COOCTBEHHYIO
TOYKY 3pEHHSL.

7.1.5. Tpebosanue 06 u3BemeHuH pabOTONATETEM BCEX JIHIL, KOTOPLIM paHee ObUIH COOONIEHBI
HCBCPHBIC MIIM HCTIOJHBIC IIEPCOHANBHbIC Nanuble cyonexToB [1/[H, 000 Bcex IMpOM3BEINEHHBIX B HUX
UCKITFOYCHHUSX,, MCIIPABIIEHHUSIX WM JIOIIOTHCHHUSX.

7.1.6. OGxanopanue B CyJe JMOOBIX HEIPABOMEPHBIX ACHCTBHI WM Ge3eifcTRus paboToarers
Tpu 00paboTKe M 3aIKTE, ET0 NEPCOHAIBHEIX TaHHbIX.

8. OTBercTBEeHHOCTH 32 HAPYIIEHHE HOPM, PeIYIHPYIOMMX OIyYeHHAE,
00paboTKy M 3AIUTY NEePCOHAILHBIX JAHHLIX PAGOTHHKA
(obyaaromerocs, aburypuenra)

8.1. Jluua, BMHOBHEBIE B HAPYIICHHH HOPM, PETYTMPYIONMX MOIYYCHHE, 00paboTKy M 3amImTy
IEPCOHANBHBIX JaHHBIX CyObextos IIJIH, NpuUBIeKaioTCs K AMCIAIUTMHADHOM M MaTepHAIBLHOM
OTBETCTBEHHOCTH B IIOPAAKE, ycraHOBIEHHOM TpynoBbiM xomexcom P® w wubME (enepasbHBIME
3dKOHAMM, a TaKOKE NPUBIEKAIOTCS K IPAXIAHCKO-IPABOBOM, ajMWHHCTPATMBHOM H  YIOJIOBHOM
OTBETCTBEHHOCTH B MOPSI/IKE, YCTAHOBIEHHOM (heflepalbHbIMH 3aKOHAMH.

9. 3akIIUHTETLHBIE T0JI0KeHUST
9.1. Hacrosumee Ilonokenne BCTymaer B CHIIY ¢ MOMEHTA €TI0 YTBEPHKICHHUS mpextopom I'TIOY
510 Ilepecnasexuit koswremk um. A. Hesckoro.
9.2. MiameHennst u JonoHeHMs B Hacrosmee [lonojxeHne BHOCSTCS 110 MHUITMATHRE JMpeKTOpa
KOJLIE KA,
9.3. Hacrosmee Ilonoxkenue IOBOAMTCA IO CBEICHHS BCEX pabOTHUKOB, OOydarOmMXCs H
abUTypHEeHTOB.

COI'JTACOBAHO

Ha obmem cobpauuu Tpy10BOT0 KOJIIEKTHEA

I'TIOV 510 Ilepecnasckoro xomnemka uM. A. Hesckoro
(mpoToxor oT A Jkaips 20/9No_ L)




[punoxenne 1.

COI'VIACHE
Ha 00paldoTKY MEPCOHANBHBIX JAHHBIX

A,

(DHO abumypuenma u 0GYM@Owe20¢s ;| pabOMHUKOS; MUY RPeMeHOVIOWUX HA 8AKAHIMHbE DONXHCHOCM)
3aperucTpUpOBaHHBI Mo ampecy: ;
[acriopT cepus Ne BblJldH

AaTa BbLIAYM , B
coorercTBUH ¢ [lonoxkenueM o paboTe ¢ MepcOHALHBIMU JaHHBIMH paboTHHKOB M obydalomuxca B [TIOY 50
[lepecnasckuii xomnemx um. A. Hesckoro paio I['TIOY SO Ilepecnasckuil komnemx uMm. A. Hepckoro,
HaxoxsmeMycs no azapecy 152020, fApocnasckas obnacts, 1. Ilepecnasns-3anecckuif, noc. Kpacuelit Xumuk, m. 1,
corjlacHe Ha Tepejiayy MOMX NEepCOHANbHBIX AAHHBIX € HCIOJIB30BAHMEM CPEJCTB aBroMaTH3anuu Mix Ges
UCIIONB30BAHUA TAKHX CPENCTB, B
HaXofsleMycs 110 ajpecy ;
¢ ueIslo

Cornacue kacaercs

(nepeuenb nepconaibHblX OaHHBX, Ha 0Bpabomky Komopulx daemces coanacue)
Jannoe cornacue aelicTeyer

(cpox 0bpabomKU NEPCOHANLHBIX OaHHbLX)

(oama) (nodnuces) Damunusa H.0.



