['ocymapcTBeHHOE TpodeccronanpHOe obpa3oBaTtelibHOE yupexkaeHue SIpociaBcKoii
obnacTu
Ilepecnasekuit komnemx um. A. Hesckoro

5 ;»""‘lml“-\uu“"!-p
SPRENACTY » Tty
SO AN WY 10n, %
o ;
Ik

MNPUHSATO

Coserom I'TIOV 50 Ilepeciiasckoro
Koiempka uM. A. HeBckoro
(mpotokou ot 14.09.2020 Ne 5)

prKa3 ) ': 501 09.202¢
PernctpannoHnbi: o

HNOJIOKEHHME

0 OubsHoTEKE
I'TIOY 510 Hepecaasekuii koyuteak um. A. HeBekoro

1. O0mue noJioKeHUus

1.1. bubnmoreka sBnseTcs ONHUM M3 CTPYKTYPHBIX IOApa3JeleHdi KoJuiemKa
obecrieurBarolias y4eOHOH, HAydHOM, CIPaBOYHOM, XyIOXKECTBEHHOH JUTEpaTypoH,
NCPUOMICCKUMH  U3JaHMSIMM ¥ MH(QOPMAaLUMOHHBIMM  MaTepualaMu  y4eOHO-
BOCIIMTATEIbHBIA MPOLECC, @ TAKXKe LIEHTPOM PACIPOCTPAHEHUs] 3HAHUH, JYyXOBHOIO U
UHTEJJIEKTYAIbHOTO OOLIEHMSI, KyJIbTYPHI.

1.2. bubnuoTeka B CBOEH EATEIIHHOCTH PYKOBOJCTBYETCS:
- Koncrurynueit Poccuiickoit Menepanuu;
- OcHoBamu 3akoHojarenscTBa Poccuiickoit Penepauuu o kyiasType, (yrB. BC PO
09.10.1992 N 3612-1) (c u3m. u mor., BeTyIn. B cuiy ¢ 01.01.2016);
- OenepanbHbIM 3aK0HOM 0T 29.12.1994 N 78-03 «O O6ubnuoreunom aene» (C U3M. U
J011., BCTyIL. B cuity ¢ 03.10.2016);
-  @epepanbHplM  3akoHOM or  25.07.2002 N 114-®3 «O nOpOTHBOJACHCTBHUH
SKCTPEMHUCTCKOM AESTEIBHOCTHY;
- Ilpukazom Munobpazoanus P® ot 21.11.2002 No 4066 «OO6 yrBepx)aeHHH
[TpuMepHoOTro MoNoX)KeHus: 0 hopmMupoBaHun Gonga OUOIUOTEKU CPEAHErO CIIEHUAIBHOIO
y4eOHOTro 3aBEICHU;
- Ipuxazom Munkynetypsl Poccun ot 08.10.2012 N 1077 «O6 yrBepxaenuu [lopska
ydeTa JOKYMEHTOB, BXO/SIIUX B COCTaB OMOJMOTEUHOTO (DOHIaN;
- Ipukazom Munrocta Poccun ot 11.12.2015 N 289 «O nopsinke Benenus ¢peepaibHOro
CITUCKA SKCTPEMUCTCKUX MAaTEpUaAIIOBY;
- ITpuxazom MunkynaeTypsl Poccun ot 25.08.2010 N 558 «O0 yTtBepxnenuu "llepeuns
TUTIOBBIX  yIPaBICHUYECKUX apXMBHBIX JOKYMEHTOB, OOpa3yloIIMXCsi B IIpolecce
JEeSITENIbHOCTU  T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPABICHUS U
OpraHu3alui, ¢ yKa3aHUeM CPOKOB XPaHEHUS;
- ITucemom MunobpaszoBanuss P® or 17 pmekabps 2002 r. N 27-54-727/14 «O
HanpasieHun [I[pumepHoro monoxeHns o 6UOINOTEKe CPEAHEro CIIENUAIBHOrO y4eOHOro
3aBeJleHUsT ¥ [IprMEpHBIX MpaBUIl MMOJIB30BaHUsT OMOIMOTEKOM CpEeIHEero CHEenUalbHOTOo
y4eOHOT0 3aBECHUY;
- WHBIMH TIocTaHoBeHusiMH [IpaButenscTBa Poccuiickoit @denepanun ¥ HOPMaTHBHBIME




IIPaBOBBIMHM AKTaMH I'OCYAaPCTBEHHBIX OPraHOB YIIPABJICHUSI O6pa3OBaHI/IeM I10 BOIIpOCaM,
OTHCCCHHBIM K UX KOMIICTCHINU;

- YcraBom Kosmtemxa;
- IPUKa3aMH U pacnopspKeHUs MU qupektopa Konnemxka;
- HacrosmM I lonoxxeHuem.

1.3. Komnemx GpuHancupyer AesTeabHOCTh OMOIMOTEKH U OCYIIECTBISIET KOHTPOIb
3a ee pabOTON B COOTBETCTBUM C JICUCTBYIOIINM 3aKOHOAATEIHCTBOM.

1.4. Tlopsimox poctyna k (oHaM, IepedeHb OCHOBHBIX YCIYr M YCJOBHS HX
IIPEIOCTaBIIEHHS ONPENEIISIIOTCS IPABUIIaMU TOJIB30BAHHS OMOTMOTEKOM.

2. OcHOBHBIC 3aa4H

2.1. IlonHoe u oneparrnBHOE OUOINOTEUHOE U UHPOPMAITMOHHO-OMOIHorpadudecKoe
o0CIly’)KMBaHUE CTYAEHTOB, NperojaBaTesiel, COTPYIHUKOB KOJUIE)Ka B COOTBETCTBHM C
UH(MOPMALMOHHBIMU TTOTPEOHOCTSIMU YUTATEIICH.

2.2. @opmupoBanue 6ubIMOTEUHOr0 (POHIA B COOTBETCTBUH C MPOMUIEM KOJIIEIKA,
00pa3zoBaTeIbHBIMU  NPO(ECCHOHANBHBIMUA — TpOTpaMMaMéd U HH()OPMAI[HOHHBIMH
MOTPEOHOCTSIMHU YUTATENEH.

2.3. Yuacte B BOCIMTATEIBHOW U T'YMaHUTAPHO-IIPOCBETUTEIICKON JEATEIbHOCTH
KoJlemKa, (GOpMUpOBaHHE Yy OOYYarOUIMXCs COLMAIbHO HEOOXOJUMBIX 3HAHUH W
HaBBIKOB, TIPAXIAHCKOM IMO3ULKM, NPOPECCHOHANBHBIX WHTEPEcOB, IpoIaragaa
KyJIbTYPHOI'O HACJIEIUS.

2.4. ®opmupoBanue OMONHOTEUHO-MH(DOPMAIMOHHOM KyJIbTYypbl, OOyueHHe YH-
TaTeneil COBpeMEeHHBIM METOlaM MoKucKa UH(POPMALUK, IPUBATHAE HABBIKOB MOJIb30BAHUS
KHUTOM.

2.5. CoBepiiieHCTBOBaHKE paOOThl OMOJIMOTEKH HAa OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJIOTUH U KOMITBIOTepU3aluU OHOINOTEUHO-MH(POPMALIMOHHBIX IIPOIECCOB.

2.6. KoopauHanust AesiTeTbHOCTH C MOIpa3IeIeHUsIMU KOJUIS/Ka U 00IIeCTBeHHBIMU
OpraHu3allisMHU, UHTErpalus M B3auMoOJelcTBUE ¢ OMOIMOTEKaMU JPYyTUX CHCTEM H
BEJOMCTB, OpraHaMH Hay4YHO-TeXHUYecKoM uHbopMaruum s Ooliee  IMOJHOTO
yJIOBJIETBOPEHUSI NOTPEOHOCTEN YnTaTesnell B INTepaType.

3. OcHoBHBbIE PYHKIMH

3.1. bubnuortexa opranmsyer audQepeHUrpOBaHHOE OOCIy)KMBAaHUE YUTATEIEH B
YUTAJIBHOM 3ajie, Ha abOHEeMeHTe, NMPUMEHsSI METO/bl MHIWBUAYAIBHOIO U I'PYIIIOBOIO
00CITyKUBaHUS.

3.2. becrratHo o0ecnieunBaeT YuTaTee OCHOBHBIMU OMOIMOTEYHBIMH YCITyTaMuU:
- TNpPeNOCTaBIseT IMOJNHYI0 HMHQOpPMAUI0 O cocTaBe OubimoreyHoro QoHaa c
HCITIOJIb30BaHUEM BceX GopM OMONMMOTEYHOr0 HH()OPMUPOBAHUS;
- OKa3bIBaeT KOHCYJbTATUBHYIO TOMOIIb B ITIOMCKE U BBIOOPE JIUTEPATYPHI;
- BBIJJAET BO BPEMEHHOE I10JIb30BaHME I€YaTHbIE W3JAHUS U Jpyrue NOKYMEHTHI W3
oubnuoTeuHoro GhoHmaa;
- IpoBOAUT OUOIHOrpadhuueckue 0030kl
- OpraHu3yeT KHUKHBIE BBICTABKH.

3.3. Pacmmpsier acCOpTUMEHT OMOIMOTEUYHBIX YCIYr, IOBBIIIAET WX KauyecTBO Ha



OCHOBE TEXHHYECKOro OCHALIeHWs OMOIMOTEKH, KOMITBIOTEPU3AUH HH(POPMAIMOHHBIX
IIPOLIECCOB.

3.4. ObecneunBaeT KOMIUIEKTOBaHUe (POH/IA B COOTBETCTBUH ¢ MPOMUIEM KOJIIEIKA,
y4eOHBIMM IITJaHAMH M 0Opa30BaTeNIBHBIME Tporpammamu. llpro6Gperaer yueGHYIO,
Hay4YHYIO, IIEPUOJUYECKYIO, CIPABOYHYIO, XyI0XKECTBCHHYIO JTUTEPATYPY U APYrUe BUIBI
W3TaHUH.

3.5. Mzyuaer creneHb yHOBIETBOPEHHS YHUTATEIBCKOI'O CIpOCa C MLENBIO KOP-
PEKTHPOBKM KOMIUIEKTOBAHMUSA U IIPUBEJEHH B COOTBETCTBUE COCTaBa U TeMaTUKU (hoHa
C MHQOPMALMOHHBIMM [OTPEOHOCTSAMHU UUTaTeNIe. AHAIU3UPYET O0ECIeYeHHOCTh
CTYIEHTOB y4eOHMKaMU 1 y4eOHBIMU MTOCOOUSIMU.

3.6. OcyiuecTBusgeT ydeT, pasMelleHue U TpoBepky (oHga, o0ecreynBaeT ero
COXPAHHOCTb U PEKUM XPAHEHMs, PETUCTPALIUIO U Ap. B COOTBeTCTBHH ¢ MHCTpyKImeit 06
yuere OnOImoTeyHoro GhoHa,.

3.7. Wckmouaer nurepaTypy U3 (OHAA B COOTBETCTBUU C HOPMATUBHBIMH aKTaMH.
[IponsBogut 0TOO0pP HEMPOPUIBHEIX U yOJETHBIX U3IaHUH.

3.8. Bemer cucremy OMOJIMOTEUHBIX KATaJOrOB U KApTOTEK Ha TPAJAUIMOHHBIX M
DJIEKTPOHHBIX HOCUTENSAX C IIeJIbI0 MHOTOACIIEKTHOrO OMOIMOrpaduuecKoro pacKphITUs
boH0B.

3.9. llpuHuMaer yyacTHe B peajd3alldd TPOTPaAaMMBI BOCIHUTATENFHOM pPabOTHI
KOJUIEKA, HCIIONB3Ysl pasjudyHble (OpPMBI M METOJbl MHAMBUIYyAJIBHOW WM MacCOBOH
paboThI.

3.10. Oprasmsyer uisi CTYJEHTOB 3aHATHS IO OCHOBaM OWONIMOTEYHO-
oubauorpaduieckux 3uanuil. [IpuBrBaeT HaBBIKM TOUCKA HH(DOPMALIAU U €€ IPUMEHEHUS
B yueOHOM IIpoIiecce.

3.11. IlpuHuMaeT ydyacTue B CHCTEME TOBBIIICHMS KBaTU(UKAIMKA OUOIHOTCUHBIX
pabOTHUKOB. ‘

3.12. Koopauuupyer paboTy ¢ HpeIMETHBIMH KOMHCCHSIMH U OOIIECTBEHHBIMU
opraHuzauusMu koJutepka. [lpuHumaer ydactue B padoTe METOAMYECKUX OOBeAUHEHUMN
perroHa. B3zanMozneicTByeT ¢ OMOIMOTEKAMHU PErHOHA U YyUPEXKIAEHUSMU POJCTBEHHOIO
poduIs.

4. YnpasiieHue H OpraHu3anus AesiTeJJbHOCTH

4.1. PyxoBoJCTBO OMOJMOTEKOM OCYIIECTBISAET 3aBEAYIOLIUN, KOTOPBIA HECET
OTBETCTBEHHOCTh 3a BBINIOJHCHHE BO3JIOKEHHBIX Ha OWONMOTEeKy 3amad W (DyHKIWH,
OIIpEe/IENIEHHBIX JIOJDKHOCTHOM WHCTPYKILHEH, 3a COCTOsHHUE TEXHHKH O€30IIaCHOCTH,
OXpaHy TpyZa W IIPOM3BOJCTBEHHON CaHUTApUM; JAaeT PpacHOpsDKEHUS M YKa3aHWd,
o0s13aTeNIbHbIE  JUIT  COTPYJHUKOB OMONMOTEKH, U OCYLIECTBISET IIPOBEPKY HX
WCTIOJTHEHUSI.

4.2. Paboramku OWONMOTEKM HA3HAYAIOTCS Ha JIOJDKHOCTh, IIEPEBOAATCS U
OCBOOOKIAFOTCS OT JOJKHOCTH JUPEKTOPOM KOJUIEKA 10 MPEACTABIECHUIO 3aBEAYIOLIErO
OUOTMOTEKOH.

4.3. Pacxojpl Ha cojepkaHue OMOIMOTEKH NpeTycMaTpUBalOTCs B OOIIEH cMmeTe
pacxojioB Koyuie/pka. PykoBoacTBO oOecredrBaeT (MHAHCHPOBAHUE KOMILIEKTOBAHUS,
npuobpeTenuss ~ obopymoBaHus,  oOecreurBaeT  OMOIMOTEKY  HEOOXOAUMBIMHU
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NOMCIICHHUAMUA B COOTBETCTBUU C )IGI\/IICTBY}OHII/IMH HOpMaTUuBaMHu.

4.4. bubnuroTeka BeIeT JOKYMEHTAIMIO U y4eT CBOei paboTHI, MPEACTABIISIET OTYETHI
Y [JIaHBI PAOOTHI B YCTAHOBJIEHHOM ITOPSIJIKE.

S. IIpaBa u 00f3aHHOCTH

bubnmnoreka umeeT mpago:

5.1. CaMOCTOATENsEHO ONpeneiiaTh COIepKaHWe M KOHKPETHBIE (OPMBI CBOeH
JEATENIbHOCTH B COOTBETCTBUU C LEJISIMM M 3ajjladamMu, yKazaHHBIMH B [lojokeHHH O
oubnmorexe.

5.2. TlpencraBiusTh Ha pPacCMOTPEHUE U YTBEPKICHHE PYKOBOIHUTENIO KOJUIEIKA
MPOEKThl JOKYMEHTOB: MpaBuia MOJb30BaHus OMOINOTEKOH, MoIoXKeHne o ONOIMoTEKE,
JOJKHOCTHBIE HHCTPYKIIMH U JI.

5.3. BHoCUTB HpeiokKeHusl M0 IUTATHOMY PACIUCAHMIO, JOJPKHOCTHBIM OKJIaJaM,
Ha/n0aBKaM U J0IUIaTaM COTPYAHUKAM B COOTBETCTBUM C JICHCTBYIOIMME HOPMATUBAMHU, B
npejiesiax yCTaHOBICHHOro (hoHIa 3apaO0THOMN MTaThl OUOIIMOTEKH.

5.4. OnpenensiTh B COOTBETCTBHY C MPaBUJIAMH T1OJIB30BAHUS OMOIHOTEKON BUILI U
paszMepbl KOMIIeHcaluu yiep0da, HAHECEHHOTO YU TATEIISIMU.

5.5. 3HaKoMuUTbCA ¢ Yy4eOHBIMU IUTaHaMU M 0Opa3oBaTeNIbHBIMU IPOrpaMMaMH
xotemka. llosydars OT CTpPYKTYpHBIX IHOJpa3feNeHUM KoJulepka MaTepuallbl |
CBEJICHUS, HEOOXOAUMBIE JJIsl PEellieHus TIOCTABICHHbIX Mepe)i OMOInoTeKon 3a1ad.

5.6. llpencraBisiTh KOJUIEIK B Pa3IMUYHBIX YUPEKICHUSX M OpPraHU3alUsIX B
npejenax cBoel KOMIIETEHIIMH, IPUHUMATh ydacTue B padoTe KOHPEpEeHINH, COBEIIaHMHA
U CEMUHApOB IO BOMpocaM OMOTHOTEYHOW U MHPOPMaNMOHHO-OHOIMOrpaduIecKoi
JEATEIIbHOCTH.

5.7. Bectu B YCTAHOBIIEHHOM ITOPSIKE TEPENUCKYy C IpPYyrUMH OHOIUMOTEKaMH U
OpraHu3alUsIMU.

5.8. Bxogutrh B OuONMMOTEYHbIE OOBEAUHCHHUSI B YCTAHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOJATENILCTBOM MOPSIAKE.

bubimoTtexa ods3ana:

5.9. ObecrieunBaTh COXPAHHOCTH CBOMX (hoHIOB. PaOOTHHKM OUOIMOTEKH, BUHOBHEIE
B NpUYMHEHWN Yyinepba OubinmoredHblM (DOHIAM, HECYT OTBETCTBEHHOCTL B IODSIKE,
MIPEyCMOTPEHHOM JIEUCTBYIOLIUM 3aKOHOAATEIECTBOM.

5.10. PerymsipHo, He pexe 1 pasa B IMONYrojue, IPOBOAUTH CBEPKY OMONIMOTEYHOrO
bonma ¢ «DenepalbHBIM CIIUCKOM 3KCTPEMHUCTCKHX MaTEpUaliOBy» Ha IPEAMET HaTWYHsI
U3JaHWM, BKIIOUEHHBIX B «DenepaabHbli CITUCOKY.

5.11. UcnionusTh GyHKUKU, ONPe/Ie/IeHHbIe HacTOAKM [lonoxxenuem.

PACCMOTPEHO
Ha 3acemanuu me1arorugeckoro coBeTa
[Tporoxon Ne 1 ot «31» asrycra 2020 r.

AOKYMEHT NOAMNUCAH
ANEKTPOHHOW NOANUCHIO
Ceptudoukar: 0149 B395 002F ACCB 9640 9BD1 4CCB 5209 CA
Bnapeneu: Benosa EneHa BuktopoBHa
[OewcteuteneH: ¢ 07.09.2020 no 07.12.2021
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